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‘e ' FOREWORD. R

L The inportance of instruction ih the use of the mcxl%‘ccnter and its resources at all’
gmdc fevels is mereasing because of the grow th of knowledge and the striving to meet needs
caused b‘y the pressures on education today. This booklet is a fine illustration ofwhat can
bc done. when a group of educators work together and shure expericifees and ideas in the
interest of a better instructional program “in our public schools.

. -
a

There 15 a need for more emphasis in_the use of media r_c§ourc'cs with the increased
respunsibilities and u;;pf)rtunitics of the mcdi'a‘spcciulist and the teacher in the growing
variety of materialy and technological devices now available. The ¢xpanding use of modern
materials and equipment opens new wuyb‘to increase the effectiveness and efficiency of

. ) LS ' ‘ . ~—
mstrugtion. -

. B + .

* .
B .

+ We are mdebted to themany people who worked so diligently to develop this material.
We appreciate the time and effort expended by the writing and editing committees in
developing g program of instructionlof media skills for grades K-12. -

’ » . - ®
\fhc State Department of Ldugation hopes this guide will provc to be a useful resqurce
Im teachers, media specialists, principals, and superintendénts. The ultimate value of such
materials will be determined by the exteht to which 1|l§,) are_used and to the extent that

Y

suggestions are made for improvement. .
Leslie Fisher .
State Superintendent

. . *
. .
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- . Introduction v
» : . . .

To develop- -in- all students K- I" the skllls necessary to produce independent, resource-

. ful users of information is the goal of all media specialists, teacheys, and administrators.

Information today is in many forms and thus requires the ability of students to use a variety

. of materials, machines, and equipment as part of the learning process. ' .
. * ) ) \ s ’ * )
7 .. . . S . . . - . -‘ . o qe b ‘, :
. - Ihis Guide is intended-to be just that, a guide, for use by media specialists un%for
' - .
. teachers at all levels to facilitate student mastery of a variety of media skills. It is felt that
< the Gude can be ef#eptively used in developing a sequential program of instruction of media

skills for grades K 12. Emphasis is on integration of these skills with the student’s other
educational dbllVlllLS ratlu,r than as somcthmg lsol‘ltc(k5c|)‘|ratu, and apart from the rest of
the learning prograndin the school.

T,hé emphasis placed” on developing goals and behavioral objéctives as a means for -
s cffective educational planning was fiie determining factor in deciding the format to be used
in-this publication. In acknowledging that tfie $pecificity of a particular objective should flt’
the local situation, the writing LOlnmlttLL decided to direct itself to two components of a
L. . bchawoml objective—who is cxpuctu(l to perform and what is to be the outcome. (Other
. comRoncnts of an’ objective such as how much achicvement is prcctcd when WI“ it be
muasurcd and the conditions for evaluation were not included but rather are to be inserted
by th user of the Guide.) Sug,t,stul activities for meeting the ObjL(,tIVL are listed and by no
means \should the user be restricted+to those - they are a starting point. Also identified are
. ] rt,souru,s to be used in achieving the objectives. It is nof intended that this be an all-
' ‘inclusive list or that all the resources must be available, but, rather that the list serve as a
point of reference for planning instruction.

»
It is hoped that this Guide will be flexible enough 'to be of value to the user regardless

of thF size of the school so that all students K-12 will have the opportunity to develop as
efficient media users. ' ' o

. - ~
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. , ¢ INTRODUCTION TO'THE K-3 SECTION.

T . ' . ’ - _

. n order for studvats, to grow to become independent users of media, planned mn-

striwction ntust begin af an carly age. Once the child enters the educational s;stcm it is not

- ' too carly- to begin.introducing some basic skills. !
- 0l

. . -
. . .

. . The elementary school.media specialist and¥or teacher will introduce and acquaint the
K-3 student with the media,center realizing that tmany of the skills introduced in grades K-3

. L will need-to be reinforced in the upper grades.  © )
‘ Identified goals {6r K-3 are: - . .

. . .
N
- L)
.

. Tq become acquairited with sourccs:{)f information and knowledge.

. 2. To developdesirable attitudes and habits of media citizenship.

3. Toidentity the basic parts of' a book. .
", 4. To recognize an encyclopedia as a source of general information.
] N . . -

\ 5. To recognize basic dictionaries and their ulphﬁbcticzll arrangement,

6. To becgme acquainted with the Dewey Decimal System as g subject urmngunlcnt.

) 7. To recognize the card catalog as a tool used in lodating material.

. . ’ . . . .
8. To develop a basic acquaintance with special reference materials.
\ ;

9. To undegstand basic research procedures.

As N C e L . . n .
10.” To'develop facility in the operation of media equipment on his level and acquaint-
anceWith the usefulness of graphics. * . )
| A
4 . . 2 . . .
I1. To recognize the diverse backgrounds and talents of persons in his community
. and the value their knowledge can have for l;im. s LY
T . ) :
o’ 12, To understand the content and arrangement of the vertical file.
- 13¢ To recognize the use of maps and their general arrangement,
- + 3> u []
I4. To form a basic appreciation of the value of literature and of the knowledge
) , imparted by books. '
o L P ¢ . 7
- ' ’ q [} *
| ' . N .
‘ ’
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SECTION K-3 © . (
- Q:Nmsm.::w : . o]
- e ) L GOAL: To develop desirable attitudes and habits of media citizenship. ’ | )
| . \\ - . E . . -
OBJECTIVES SUGGESTED ACTIVITIES ‘ RESOURCES _ . .
» ’ : - 2 i) - p3
N The-student will: CL .:_o'm:.aoi will: ’ T R —_ T -
~ - » - s - . ¥
1. treat others fairly. ’ ; N }.write original poems with illustrations about -| Books N.&w Back (fs) ’
- . " media center behavior. : . - . .
2. progréss toward becoming an independent ' BN Library Skills, Book 1 - .
2. view filmstrip. - . . .

media user. .
L 2

handie materials carefully.
observe mediz center policies.

e

view transparencies.

make _a bookmark.
engage in role playing demonstrating proper
book handling procedures.

.

e

6. _:uwoﬂrvmwﬁr

7. share media center ABC's.
EVALUATION

The student will demonstrate desirable media
eitizenship as observed by media specialist.

Good Citizenship Bulletin Board

*“The Little Book’s .m8JM: (tr)

* - *
»
B
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SECTION K-3 . . . - © Y -~ =
. . . t N V7 . ) » .
Encyclopedias  °* . . . . .
. ) . . GOAL: To recognize an encyclopedia as a source of generdl information. .
OBJECTIVES . . . .. SUGGESTED ACTIVITIES « RESOURCES -
< ¥ B . ) .
T .e student-will: The student will: . . r
?. * . } . .
< . - b . .
I. loeate the encyclopedias in the media center. l. examine o:nv‘r_cvaa:m noting types of 2::8 Childceraft Guide and __:_ .i
. - _ and their Aarrangement. H
- . 2. reeognize the arrangement of general . v Compton's Pre-Cyclopedia
" encyclopedias as alphabetical.. . 2. view filmstrips on encyclopedias as sourcles - - ) A /
7 . v . of information. New Book of Knowledge | &
3. use the guide wurds as the key to locating - L - . ’
intformation. . ' 2
b S M :.:x:o the type of information found in . . oo
ney clopedias with that found in dictionaries. . . . - . :
. . ’ . , [ SR
: s ' . . . .. -
) . . . EVALUATION
—_ . . N
- . - The student will locate an r:rv_r_cv&_._ .::_ find -
-* ... specified information in 1t. Co o B -
. . . . . R . . . .
. O —~ ]
0y > « - ’ . - ’ +
- - vx
- . M . . (4 .
- = " N .
% . ) N s
- - " » 4 | - . ~ .
- C ol
L IR 'y g
=t v o a : ’ v . - \Um m
L . _ 1
. 3 - . ] :
- - | B
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SECTION K-3 : :

.
.

Umimw Decimal System

-
-
.

«

.

-

GOAL: To cmnosﬁw acquainted with the Dewey Decimal System as a subject arrangement. .

- - - - . -
OBJECTIVES A ’ SUGGESTED ACTIVITIES . RESOURCES
The student will: . The student will: .. ’
1. recognize the ten main divisions of Dewey. | ¢ 1. play locating g.ses using the ten main divisions .@E.n»..s.nw.. Your Library Guide (fs) °
. s of the Dewey Decimal System with the medta ' .
2. locate those divisions applicable to his needs. . specialist specifying a title and studepts placing -
. -+ it in the proper division. .
* 3. identify symbols used for fiction, easy books. o . L . . s -
S and biography . s . - 2. view a filmstrip. . o
4. locate fiction. o 3. arrange selected books in proper order by call . .
' : : * number. N . ’
S. Grade 3 — locate a book by the use of its call . .- . ) .
number. -t
: i
s, . :
H .
. - EVALUATION . :
. | ] LA L
. ) The student will demonstrate knowlcdge of the ‘
N . ’ Dzwey Decimal System by locating easy. fiction and . ¢
B - non-fiction sections, recognizing ten main divisions - )
and locating selected materials or sections ol materials. i :
) ) ) ’ w
2 - - . ﬁ%t T .
‘ ’ < - N ’
. ’ . : AN .
. , - : Con °
: v
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mm.n.doz K-3

v

Special Reference Materials

OBJECTIVES,

GOALS: To develop a basic u.ng:um_.:usao with special reference materials.

rd

 SUGGESTED ACTIVITIES _

RESOURCES

The student will: .

. locate reference section.

= 2. identify an index.

‘)

, locate periodical section.

The student will ; o ‘_
. '
1. use an index to locate information on‘any
designated topic with help from the media
specialist as needed.

2. independently check out a periodical on his
level. : ‘

EVALUATION <
,
” . . X ’ . > - ’
The student will demonstrate his knowledge of special
reference materials by locating indexes in the media

center and checking out a periodical. .

rd

Indexes

Newspapers (local. state. regional and national)

Periodicals

~

L4

(E&

IC

10

AY
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SECTION K-3 .

Audio-Visual . .

F .

«

¢

. . " GOAL: To develop facility in the operation of media equipment on the individual’s )
] level'and acquaintance with the usefulness of graphics.- ’ .
. - . * . : ~ ' € -
BJECTIVES R SUGGESTED ACTIVITIES . ’ RESOURCES ‘ -
The student will: . ~. o The student will: ’ . “ &

1. “recognize and locate appropriate machines.

A ST
operate a cassette recorder/player efficiently.

3. operate a record player. .

»
operate a simplé filmstrip viewer.

¥

operale a simple camera with help if
AECessary. o )

0.

produce original tapes, posters and
_transparcacies.

- -

1. view, discuss and have hands-on experience
with the cassette player, the record player
and the filmstrip projector.

- T
» o

u.cvoE.o:En_:zoémc:_ummﬁoe:.muza
listening. >

3. photograph subjects pertaining to school work.

design an illustration for a book with
pietures, photographs or transparencics. .

EVALUATION |

The student will demonstrate ability to operate .
machinery for class vi¢wing and listening. ,

The student will use En:_ﬂmm to mtensity and
illustzate hvis communications. .

.

Quickwick: Your Library Guide (13)
Sources for production of filmstrips and :H__:m. ete.

For the teacher:

~ o
Children are Centers for Understanding Media
For the student: \
Photography: How to Improve Your Technique Qo
v
‘How to Make Good Piceures
- Filming Works Like This !
» . RN
’ S

Aruitoxt provided by Eic:
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"SECTION K-3

~Vertical File

OBJECTIVES

-

SUGGESTED ACTIVITIES

.

GOAL: To understand the content and arrangement of the vertical file.

RESQURCES

) The student will:

1. identify the types of materials found in the
the vertical file. .

2. find materials on several subjects using the
vertical file.

-

The student will: .

examine the vertical file. noting the type
and variety-of materials included and their

arrangement. . -
e~

EVALUATION -

“To supplement the study; o' a particular topic. thie”,

student will locate related imaterial in the vertical .3,
file. ‘

?

= 7

» &

Vertical File Index

"«

g

| RU

»
A FuiText provided by Eric
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. . ‘. -
‘SECTION K-3 | ’ , ) . : -
Literature Appreciation . - . . o
- o - . k4
. GOAL: To.form a basic appreciation of the value of literature “ - -
: . and of the knowledge imparted by books. .o
. , - > :
- OBJECTIVES SUGGESTED ACTIVITIES RESOURCES
L. . _ . . - _ : -
14
g The student will: The student will:” . . -
/ 1. take part in at least one dramatization ‘. 1. listen to stories. > Bookmate ~ :
- or sharing experience involving a book.
. - ] - - - . kY
< 2.. share oral storytelling In What Book: Over 400 Fascinating Questions About
- 2. cheek out’books. ” " . . Outstanding Children’s Books )
) 3. engage in role playing or dramatization. 5
. 3. participate in reading activities. . ) v 5 -
. - 4. check out books. . .
-~
» - . - v *
o o 5. prepare author reviews. .
L. , :
&
‘ o - e - 2
d . o . ar
- EVALUATION N -.
. - - Each student will participate in some diamatization ‘
or other sharing experience involving a book. . '
. L. _Cirsulation will show an ingrease.
3 i -\w
y .
. oy
- V\A * -
N . LY
? 4 . < m
° Y “ . - - ) -
- i .
- > X - . - % i \U
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| ‘ BIBLIOGRAPHY : ‘
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) ' K-3 ..
L3
Bookmate. Pad S. Amidon. (book activity kit), , '
Books Talk Back. Talmstip Center. (filnstiip/record) . o .
Charlic Brown Dictionary. Woild Publishing Compaay . .
Childeraft: the Tow & lt’ln' Library. 15v, "Field cntelpuses. ¢ ¢ .
Childron Are Contars I.u (mlu.smu.luu Media, oo DL Colieit and Susan Rice, Assovrttion for Clyldhivod Eduacation Tutenationadl,
1973, | ) . ¥
Compion’s Pre-Ceclopedia. 1ov. I, 1. Complon. . .
Filming Worky Like This. Jeanue Bendick and Robert Bendick. McGaw-1ill, 1970, . . '_‘° )
The Flintstonts, Xerox. (filmstrip) ¢ ' '
Golden Dictionary. Golden Press, l‘hH (o.p) s . .
“lHaw to Tell aSfory™. Ruth S.lwyu . E. Compton. ’ T ’ .
How to Makg Good Pietures. 331d_ed. Eastinan Kodak Company, 1972, o - ., ,
Ideal Charts. 1lighsmiih, r, . . . . . . . . )
' In What Book. Rulh Harshaw and Hope Harshaw Evans, Macmillan, 1970, . ' . »
Libraries Are for Children, Margaret Taylor. and Kathiyn Liebold. Fordham, 1065, ¢ . . C v
Library Skills, Book L Denison, 1965, . . ] Lt .
Library Posters. . A. Owen Company. * g\ -[\ -/ .
“The Little Book’s Story™. United Transparencies. ™ ! o } - ' )
New Book of Knowledge: the Children's Encvelopedia. 20v. Grofier. \ ’ B |
* Plhotographie: IR to Improve Your Techn{gue. Catherine Noren, Watts, 1973. : \ ’
Quickwick: YourXibrary Guide. Spoken Arts. (sound filmstrip) s 5 .
Rainbow Dictionafy. Wendell W. Wright. World Publishing Company., 1972, ' T
Stepping Stones tothe Library. Margaret- F -Danes and Elizabeth W, I\ocmg Foidham, 19747 /\ : o
Stories: a List of S{ories to Tell and*Read Alond. 6th ¢d. New York Public Library, 1972, . ) X
Thordike-Bamhart Beginning Dictionary. 7t ed. B, L. Thomdike dnd C. L. Barnhart? Douhluday.,l‘ \ ¢
“Using the Elementary School Library. Society for Visual Edifemion. (filmstrip)
Pertical File Index. 11, W. Wilson. (monthly) : . ' ' .'\
Webster's Elementary Dictionary. Merriam, 19066. . o o I
N . . », . 5
The Tollowing 1esouicessue cousideicd to be of suchi value llml llu.) aie Disted e addition o those tesurts o> under cacli goal. These . °
materialis e broader i scope. * - ’ . * R .
. ‘ A ' ’
Blueprints-for Better Reading. 2d ed. Florence Cleary. Wilson, 1972, R s
Books Lead the Way. Eiléen Conlon, Scarecrow®ress, 1964 |
Childien’s Book un'ﬂun to Use Books and Librarics. 3d ed. C.uolyn Mott gnd Leo Baisden. Sull)nu 1908. . . e
Creating a School Media Program. John T. Gillespie and Diana L. Spirt. Bofker, 1973, - .
Discovering Books and Libraries. Florence D. Cleary. Wilson, 1966. - . . . . )
Using tite Card Catalog. Margaret V. Beek and Vera M. Pace. Denison, 1964, .~ f, .
Using the Dewey Decimal System. Margaret V. Beek and Vera M. l"uc Denison, 1965, * d ~~ C

Using Reference Material, \l.lr;..lrcl V. Beek and Vera M. Pace. Dcmson, 1966.4
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: 3 INTRODUCTION TO THE 4-6 SECTION
. | T ' s C o .
. Students in grades 4-6 should havé an opportunity to runiorw those basic skills
K previously chrnul M“?c at the same time acquiring mw media skills. C.lreiul planning on

the part of the mcdm specialist and/or teacner is unport.mt for each studcnt to be assured

»
N
,
4 °
.
.
*
NS
1]
.
! /\
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.
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M .
8
.
.
.
.
.
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€
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LRIC

SONe measure ofsuuum in the LHOI‘t to meet the spec hc(l objectives.

' .
Goals for 4+6 stu(lunts . )
. I.f To [)ccom lcqudmtul \Vlth mL(Il.l personnel and locafion of materials.
2 To become a desirable media user. .
).f To identify and use the parts of a book.
i 4, To develop skill in usiug general encyclopedias. ,
3 41/ N
oS To develop sklll in l){lll}, a dictionary.
0. To (ILVLIO[) ability to use the Dewey Decimal System of lesqlﬁczltlon.
7. To (ICveIop skill in-using the card-catalog. Q .
*
8. To become familiar with special reference amaterial.
. 9. . To develop an interest in learning about people, ¢
.
;, 10. + Todevelop an awareness oF the sources for current information.
1L To become ldmllmr with books of outst.m(lm;, literary (]lldllty
A
*
12. ©  To develop I‘ucility in the use of audio visual materials and equipment.
(' .
»
3 ! N 4
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SECTION 4-6 =~ -~ , . .
Citizenship - . . - . ‘ .
. < . "GOAL: To become a desirable media user. ,* .
2 : ey : .
. OBJECTIVES . - SUGGESTED ACTIVITIES ) RESOURCES ~ )
. . . - .\l\. -
. The student will: ' The student will: , | R ’
I. handle all materials carefully. 5 &1, view filmsrips. ) Be a Library Angel (poster)
\\u \ -
ey e ~ -’ [y . . .A N ~
2. observe proper procedure in borrowing rew 2. read and illustrate media center ABC's. Books Talk Back (1s)
and returning of materials. | g =
. ‘ . - 3. write an original poem. The Flintstones
3. respectRe rights of others. . - A “Barney Visits the Library™ (tr)
. . . < ’ 4. make bookmarks on media center citizenship. »
’ . Library Skills, Bovk 1
« 5. plan and prepare bulletin board on media T
. ’ : cénter citizenship. . ) :
. v‘ . . © \L« 6
. 44
. EVALUATION.
v ' Student will, by his behavior, dempnstrate
desirable media citizenship. s .
] - ’ _ r -
. s .
U’ -
N - . - - - .
N - * - N \
L4

<
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SECTION4-6 .

Encyclopédias - ‘ -

-

17

OBJECTIVES - -

GOAL: To develop skill in using geieral encyclopedias. . : .

SUGCESTED ACTIVITIES -

RESOURCES

The student will:
1. become familiar with: *

a. guide wards . .
b. key words

r
¢. headings - » ,
d. subheadings.

2. locate information about: .

.

a -
a. persons -

b places
¢. things

Ly

The student will:
1. view filmstrips.
2. examine encyclopedias.
3. discuss:

a.  edition

b. m...oc,o -

¢. arrangement
d. contents
e. illustrations .

f. indexes e
g, cross-rererences
h. guides ’

1. headngs. |

4. compare mformation on same subject in
different sets of encyclopedias.

5 .

EVALUMIION . = (.

The studdnt will sclect a subject and write a
briet summary. «

Britannica Junior

m.e::::: s Encyclopedia and Fact Index

Look It Up; How to Get Information (1s)
% . ’ A

Merit Student Encyclopedia

New Book of Knowledge .

Usmg the Elementary School Library

World Book Encyclopedia

Aruitoxt provided by Eic:

E\.




(s Areuonoiq oup ug s, 184,
Laqrey j001dS Lipruawalgy a1l Suisn

(121sewr dnp) ..b_:_c:u_.a.,o:. guisn,,
11 yoog 's|iys Lvaqry

‘
(911988RD) LUDLONDIT 21{] IS} OF MO
. (onassed) srys Lvuonng
Aonaavdsuvd g 1ys Souonsq

101y MyS SvuondNg

o

. - *2u0 dpeW-191oRa) €
10  Areuonaiqg ay Suisn,, 195ys1om a19jduio)

I3 . .

NOILVNTVAL

.

‘sprom dn Suryooy apdid "9
" JJ[eqiooyg LrewonanQ,, ‘Pwes Aeyd g
- 7
* 'SODUDIDJJIP IOU PUR SOHBUONIIP JWMILXD

. SUONONIISHI
- A0jj0} pue sadey 2119888 01 UdSI] ¢

-diswy e mdla g

»

&

. suontuydp p

uonealiqe(is

" Suypds q

. uvopeounuoad e
110§ UOIIBULIOJUL JO dDINOS B ST AIRUOTINP

v se Lseuonnip ® Suisn ug [pys Aeydsip ¢

i

(owed) _ jjeqioo Ameuondi(,, *'$§00q -Leuondip pasSpuqeun
snapy Jo yung Sutapys 4£q 1opro eanpqendie sonoesd - . pue padplqe ue uom1aq ystndunsip |
) . - ) M 1u0pIIS YL Hpm Eov:.; ayy
. S30UNO0SAY STILIAILDV d31S3IDONS - . . S3ALEDIrHO0
. .o “Areuondp e suisn ui 1ys dojaasp o f, u‘_<OU. .

’ ) - - ) Kieuonoiq
9+ NOILJES ()
. . i . , o=

}

Aruitoxt provided by Eic:

1




i

SECTION 4-6. )

Dewey Decimal System

: GOAL: To develop ability to use the Dewey Decimal System of classification.. .

" "

OBJECTIVES

a
.

‘SUGGESTED ACTIVITIES

163

RESOURCES

The student will:

-
-

1. match.books and other material to the .
10 main divisions of.Dewey.

2. locate books in the 10 main divisions
on the shelves.

The student will: .

1. view filmstrips, transparencies,
posters and charts.

2. make flash cards with Dewey numbers.
3. match subject cards to Dewey numbers.
et
4. examine books in a main division and note
the variety of subjects.

5. complete worksheets.

EVALUATION ~
Student will complete worksheet “Finding a book
by its Dewey number™, or a teacher-made one.

Basic Library Skills -

*The Dewey Decimal System” (tr)

“What a Dewey number tells us” (fr}  ~
“The 10-Dewey Categories™ (dup mastér) o
“Understanding Dewey numbers™ (dup master)

- “Using Dewey numbers” (dup master) - N
:J.:&.:m a book by it’s Dewey number™ (dup masier)

Haunted Library (cassette}

Library Skills, Book Il .

*“A story about the Dewey Decimal System™

“Fua with Dewey™

“Dewey Decimal System of Classification-Which Class™

*“Organizing Nonfiction books by the Dewey Decimal
System of Classification™ . .

School Library Series -

“The Dewey Decimal Systemi™ (13)

) -

<

%

'
O

How to Find a Book voznm <o
Libraries Aré For Children (dup master) (nm)

Aruitoxt provided by Eic:
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SECTION 4-6 . .- . . . . . .
-« Special Reference Material - } .
GOAL: To become familiar with special réference materials. Lo
a * . ...\v. . 5 -
» - . * -
OBJECTIVES SUGGESTED ACTIVITIES RESOURCES . . "
©~ P 2 .
- %
* The student will: . The student will: -
recognize special reference vooks as 1. examine a Variety of specialized reference,, | Rt American Book of Days - :
sources of information. sources and compare content. ' -
- ) Bartlett’s Familiar Quotations )
2. match subject areas in the curriculum with ) .
~Tré- specialized reference tools. Basic Library Skills
. . . )
. . 3. discuss arrangement of.content. Famous First Fac.s
4, complete worksheets. = - Goode’s World Atlas .
5. view and discuss :u__%.,:o:a‘mom. . TNustrated Atlas for Young America LA ]
. ’ o
‘ Information Please Almanac .
= Junior, Book of Authors ~
, . N Library Skills, Book HI -
“ -
£ . h - )
’ T . Lincoln Library of “ssential Information
- More Junior Autlcts
. .- Tliird Book of Junior Authors ’
) T. . Webster's Biographical Dictionary
- o : Webster's New Dictionary of Synonyms ) y
) . . ) . Webster’s New Geozraphical Dictionary .
. EVALUATION® World Almanac -
- The student wii sclect appropriate reference . ’
. - book to find information on an assigned subject. ! . . 9

Aruitoxt provided by Eic:
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Current Material

OBIJECTIVES .

GOAL: To develop an awareness of the sources for current information.
- 4

SUGGESTED ACTIVITIES

RESOURCES .

The student will:
become familiar with:

a. vertical file .
b. magazines/periodicals
¢. newspapers

The student will:

1. identify the arrangement of the vertical
file. examining sample materials.

2. examine several magazines and note the *

type of content, frequency, of publieation,

special features.

3. look in newspapers forlocal, state and
and national news. Discuss regular -
features of a newspapér such as weather.
daily record, sociéty, sports, want ads,
and editorials.

4. participate in class activity, *"News-
paper Headlines™, (see Potpourri
- Section). - -

EVALUATION . .
Student will locate curriculum related current

information in e vertical file, magazine. or

newspaper and sha.e with the class.

P

. - .

o

.

Vertical File

Magazines:

American Girl

Boy's Life e

Cricket

‘Highlights .

Child Life '\

Jack & Jill .

Young Miss

National Geographic ;

National Geographic School Bulletin
—-Ranger Rick

Sport ‘

Science Digest

Science Activities

Red Cross News Bulletin
Newspapers:
" Local .

State

. National ¥

Library Skills, Book Il ‘
“Magazines™
“Reader's Guide to Periodical Literature™

Subject Index to,Children’s Magazines
\

Grade Teacher
“Teaching Tips for all Grades

. -
+

O

IC

Aruitoxt provided by Eic:
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SECTION 4-6

: Audio Visual « »

OBJECTIVES N

. o

.

L4

SUGGESTED ACTIVITIES )

. . GOAL:.To develop facility in the use of-audio visual materials

-

»
» —
~ .

and equipment.

"RESOURCES

Py 7

The student will:

Nu 1. locate and operate equipment. ’

" L4 . - )
2. select audio visual materials appropriate -
for a specific machine.

3. produce original audio visual materials. *

L]

L

The student will: .
1. examine equfpment, discuss-its operation.
.care and appropriate use.

. browse through audio visual software to
be familiar with the location and dif;_ -

*.oas:zvom.
[

v

L8
3. have hands on experience with a varicty
of equipment.
. é
4. make a tape recording, a poster, simple
transparency, or other audio visual aids
to learning.

Advanced students with approval and as-
sistance from the media specialist may
make **Wag-a-book-bags™ for the lower
grades. (Tie student selects 2 book

to read and record on cassette-which
may be checked out and taken home.)

. : ’
m<>rc>.ﬂ_02

The student will use audio visual materials to
stimulate interest in a curriculum related subject.

.

L
-
3

Instructional Media Curriculum Guide

Quickwick: Your Library Guide (fs)

School Media Quarterly ~ -
b..:m._c visual software
Cassctte recorder/player .
Filmstrip projector
.Om»n:o projector
Overhead projector
Record player

Reel to reel recorder

Slide projector

O

.h

Aruitoxt provided by Eic:
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POTPOURRI OF ll)EAS\ :

NEWSPAPER HEADLINES - ’ .
Taken from “Teaching tips for ali Grix&és" front Grade Teudhier. Article by Edwin Hermanni.

s

To stumulate urterest i reading newspapers, start @ headline collection for the year or term. It should consist
of clippings of important eveats of wach week that could be considered of history-making value.

.

Lach student should bring the headline which he considers to be of the most importancy cach week. Assigned
comnuttees will evaluate the clippings brought and determige which ones should be used in the permanent
collection. Sonie . twenty to forty chppings mounted in an appropriate place with the pupils name would, at the
close of the term ofler a comprehensive survey of the news fhat made current history.

REFERENCE ' ; e -

%

Make a permanent set ol yuestions tor each reference book. Prepare an answer key on arother paper. Color
code questions and answers by mounting the question and answer sheets on the same color ot; vonstruction papér
(laminate il possible). . .

Students can gam shill m using reference boohs by looking up questions and checkhing the answers indepen-
dently. File questions ficar the reference books for casys accessibility. .
»

NEW BOOKS TREASURE HUNT

B [ 4
~ When ready to placenew books on the shelf, and before filing the catalog cards, put one card for each new
book. (title. author oF subject card) m an attractive container and let ¢ach student draw one. He must tell what
type ot card he has and then locate the book on the shelt. Special bookhmarks might be placed.in the new books for
-

v
N

the “treasure”. - —
1 A . -
Let each student tell something about the buok he finds, then when all have been located cxclmk?;,c bopks to
examiné and decide if he wants to check one out. \ *
. , .
CALDECOTT BOOK SHARING @ . '

Let Sth or oth grade students research the,Caldecott Award, sclect one of these books and present it to a
kindergarten, tirst or second grade. Lncourage them to usc original ideds to introduce the story and to hold the
chldren’s interest. They could select or mahe audio visual aids, mahe arrangements with the teacher for a time and
make sure the story they select is,on the grade level they will give it to. This is an excellent learning experience and
very rewarding for all involved. o -

THE TALKING BOOK - .

Let a student who has enjoyed.reading o particular book, prepare a cassette tape onit, giving the title, author
and why he ihed the book. He should leave sume questions on the book unanswered to encourage others to read it.
Place the tape recorder with an carphone by o lurge cardboard ook entitled *“The Talking Book’ so that students
can listen without disturbing others. ‘

. .

REFERENCE ROCKET — Grades#, 5, 6 ’

Purposes: To acquaint children with avaricty ol reference tools and their uses.

Behavioral Objective: Cluldren will demonstrate their knowledge of various reference tools by correctly identifying
a source for several questions. ' . B ' .
How to Make and Pla%: The rochet 1s made from sia ice cream artons (round, like those from Baskin-Robbius).
L-ach carton represents a rocket stage. '

Lach stage 1s labeled with type of reference tool. Lxample, Dictionary, Lncyclopedia, Biography, Atlas, Almanac,
Card Catalog. ' ’ , ' ‘

Cluldren are given a star with a reference question. Lxample. When was John Wuyng born? The star is then placed,
on the appropriate stage with a picce off masking tape.

[his may be played with a number of children. '

at

Variety; A Contest may be held between the boys and girls to see which team gets the most correct answers.

. .

-3

-3
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DEWEY DECIMAL GAME - Grades 3-6 . r !
Purpose. To review with the Jhildren the ten mgjor classes of the Dewey Decimal System and some of theif
component classes. .

.
- . ~

*Behavioral Objective. Children will corgectly identify the major classification of various aubjcq.s.'
How to Make and Play. Lach of the ten major classes of the Dewey Decimal Sy stem s illustrated uulnulu.:lly with

. arepresentative picture on a piege of tag board. X . v
Each tag board also has a pocket attached fof the insertion of subject cards. ’ \
A package of subjut cards isfprepared. example: travel, geography, muthemulic\f . B
Children are to plaw the Sllbju,l cards in'the pu»kct of the correct classification iumber. .

*f\ny number of children may p.lrtlupatc . i N
. J ' ./‘/

* MEDIA BINGO — Al grades - . . ’
" Purpose: To introduce chilxlrch to the audio visual hardware and software available to them.
Behavioral Objective, Children will be able to wrrwtly ulultny all Ll.mlwaru and softwarein the center,

How to Make and Pldy Lach L.hll\l ruuu.d J4 game bu.ml of squares pictured with some picee of hardware

orrsof tware. . N _

»
The children also recdive markers to pldw on the lmropriatdsquure when needed.
A caller draws a slip. of paper stating the type of media to be covered on the game board.
The first ¢ld to suceessfully fill a_row, cither diagonally, straight across, or up and down®is declared the winner.

P a

Any number of children may parnupatu. ) . .

" Caution. Ldt.ll game board. must be gmqm. Some planning is required to E.u.xrantu that there are no two game
boards exactly alike. -

:
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INTRODUCTIQN TO THE JUNIOR HIGH SECTION

The Junior High section is intendCd to serve media personnel and teachers working
; !

with students who are in a critical transition period in their lives. Adaptation’of tfie Guide,

t t

by media personnel fo meet the needs of the school regarilless of its philosophy (open space,

. ' g -‘ ’ . M .
open education, traditional, ete.), will provide more opportunity for student.involvement
E LY

and success.

. . . . - . .
Recognizing the presence of middle schools and the variance in grade levels included in

. . . . 3 . . > M S . .
them. the orientation objectives in this section can be used as an overview for grade six in
the middle school, grade seven in the traditional junior high, or as a starting point fQr those

\ . -
having little or no previous instruction in media shills. This, too, is a reinforcement time as

~ N
R
.
.

well as a new beginning.

Goals tor Junior High

I. - To become acquainted with the media center., i
tL To develop the ability to use the appropriate reference materials..

3. To develop an awareriess of the sources of current information. .

4. To develop an understanding of the use of AV materials and equipment as an

integral part of the curriculum. . N v
) '\
t Y
' . s
~ .
-
\ . - ]
. . - . "y
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JUNIOR HIGH

Orientation

OLJECTIVES

GOAL: To become acquainted with the media center. (continued)

. 2
-

-

SUGGESTED ACTIVITIES

- .

1

RESOURCES .

2. match subject headings to the appropriate
divisions of'Dewey using flash cards (small
or large group activity). ‘%

3. identify books in uyev.v_uv‘ according to the
main divisions of Dewey.

4. use Scholastic Book Service’s cartoon repre-
. sentation of Dewey (or something similar)
as a sample. to draw their own cartoons to
¢ ustrate Dewey, (Display them in the media
' center.) Perhiaps ¢gven make a contest out of it. |

. - . -

.:F.m:ao::s__” .

. view transparcacies and charts. -

2. look up an author: list all books avail-
able in the media center by that author.

2

. select d subject: list @1l beoks and
materials available on that subyect. :
] .
4. use surplus catalog cards for hands on
experience in various situatiom(i.c.
- arranging in alphabeucal order. iden.
« tifying different types of cards).

EVALUATION .

Each student 1s given the title of a book to
locate in the ¢ard catalog. He will find the book
on the shelves and check it vut. Then he will use
the book to name the author, cdpyright date. pagi-
nation, index, glossary. ete.

2
¢

a

%

Basic Library Skills (tr)

Enfarged Em_v,c_vﬁ atatog Cards
-~

Wall Charts .
- «

Aruitoxt provided by Eic:
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JUNIOR HIGH - - : .. . .
Reference (Indexes) Contintied . ‘ : . . . ) -

- . . . GOAL: To develop the ability to use reference materials. (continued) - C . »
OBJECTIVES - SUGGESTED >O.w_<:._m.m ) RESOURCES ) ) iy

-¥

- 23

2. identify what magazines are available in the
media center and those avajlable that are in-
dexed in Reader’s Guide. ’

3. take an article from a current magazine and in-
. dex it asif it were going to be entered in

.

Reader’s Guide. |
4. complete a media specialist and teacher pre- .
pared worksheet. .
EVALUATION . .

Given the opportunity to select a topic related to a
particular unit being studied, each Student will look

“Reader’s Guide to Periodical Literature™ (fs)
Old v%o&uon issues of Reager’s Guid¢ and/or
Abridged Reader’s Gide

Your Library Resources and How to Use  _
Reader’s Guide -

" . up the subject in the Reader’s Guide, locate an article, - : ’
. “ list it’s title, the magazine and date. .
Reference (Specialized) u_. -
.. = almanacs. gazetteers, atlases. The student will: Using the Library .
ES * . P . . N Y r e, >
s = 1. view an appropriate filimstrip. Using Special Reference Tools™ (1¥) .
“ 2, sece actual pages of ath. . almanacs and AAtlas of tie Historical Geography* of the L
N . gazeticers by opague projection. United States
v N x . v - P 7 I ] = v Y .~
¥ . 3. participate in a round-robin activity where Columbia Lippincort Gazetreer of the World .
N the baoks are displayed on tables according Goode’s World Arlas .
I ) - s ¢ .
. - to type and the students are given time at cach Information Pletse Ahmanac
~ table to handle and examine them. . - .. .
e, - . " i . Muir’s New School Atlas of Universal History
- 7 4. have hands’on experience with different types . D y .
of atlases-(i.c. historical, geographical ). Probably .JEE:.E Geographic A z.ﬂwc.\lwa. World- .~
. . will include completion of a prepared worksheet ./.a.:..v.:; N“.. 1es Atlas o Sn..: orld
s ’ . ) . New York Times Encyclopedia Alinanac -
e - Shepherd’s Historical Atlas
. EVALUATION Sraresman’s Yearbook . ;
s ) . A » » »
: L - Webster's New Geographical Dictionary
. Using-reference books he has examined. the stu- * World Al . )
. ; dent will look up answers 1o open book test pre- orid Almanac P
A pared by media speciahst. . - Worki Atlas . .. ’
' . . . - .
. 5. general biographical dictionaries The student will: ) . (PEOPLE PAST)- . .
. PR - . fert], . I til N .
Z.wwzfc:: _ 1. see by opaque projection actual pages Dictionary of Natioal Biograplt
. from general biographical dictionaries , New Century Cyelopedia ol Names -,
) v such as those listed in ‘Resources’ column, Who Was Who in America . ®
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8. special reference materials tor
Mathematics. <

VP

-

4. design and prepare a g.:_o:: board for the
media center on science in the community.

. (small group or class project)

Does the media center need a terrarium of perhaps
some hanging baskets, etc? Working with the science
teacher the media specialist can provide the necessarv
materials once the class Iras researched the plants ¢
would be appropriate. - B

EVALUATION

Each student will choose a topic of special interest,
take notes from at least three sources: write a paper,
or give oral report in class. £

Jhe-student will: -

&

1. examinesource books available in the media
center -

2. view available filmstrip. * <
The media gpecialist will:
- work with teachers to develop extra creditas- -
signments for students to broaden their under-
. standing of mathematics. -
For example: . : : -
(a) Research and report on various mathema-
ticians - Plat, Thales. Euclid. and George Cantor,
cte.
{b) “Research and report on various terms and
symbols used in mathematics.  ~
{¢) Prepare a collection of formulas used by
people in different fields of work.
{d) -Prepare a bulletin board ordisplay of articles
from newspapers and magazines in which very

large numbers are used. .
(e) Research the abacus then construct one.
EVALUATION ~ .-

Each'student will complete teacher prepared materials
materials-requiring use of mathematical resources.

.

World ‘Almanac and Book of Facts
Periodicals:

Popular Science

Science Digest

Science News

d -

Ny .

" Bookof fopular Science
Great Mathematicians

International Conversion' Tables
Mathematics Dictionary . .
Mathematics for the Million . s
Men of Mathematics

Prepare Now. for a Metric Fuure
Ei&. of Mathemu thag..

Using the Library .
*Using Special Reference Tools™ (%)

[

. . . . . \ 5.
JUNIOR HIGH - ) 4 . . : ] ,
Reference (Specialized no::::m& ' ' L N , T ) w

‘ . .AMO.P_L To develop the ability to use appropriate ._,wmo_,wam,m materials. A.oo::::w& _ Y
OBJECTIVES , . - SUGGESTED ACTIVITIES . - RESOURCES  _

- . - .
) , v e . " news. (Student comments m_.cs_a.ow required .
- in addition to the synopsis.) Hlustrated Encyclopedia of the Animal Kingdom

40
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JUNIOR HIGH - co

be )
- . -
Audio Visudl Equipment and Productipn . v . .
. " / * ° .
, : GOAL: To develop an understanding ofthe use of AV materials and "
” : ) /\ ‘ ma:_c_:m_: as an integral part of the currictlum. N
‘OBJECTIVES . SUGGESTED ACTIVITIES Y RESOURCES
“The student will: / \J The student will: Filmstrip machine -
a - . - N s * -
N . 1. mﬁ::..c operate AV oé 1. o./v.mz.:a_: with EE use Eo opaque Opaque projector
- - . projector to enlargé materials for . . L
< ‘ : ® ) a variety of uses (posters, bulletin "| Overhead projector s
’ . . ’ board materials. etc.) and/or project -
. ' materials which otherwise have limited *Record player . . 3
T, ’ - . exposure. - . R
- o 16mm movie projector g
D ' o T 2. play and record fapes, operate film- . ) : . B
o T i strip viewers, record players, video Super 8 film loop v:w,,won::. o N
- . - ; : : tape (Where possible), overhead'pro- - ) :
) jectors; if applicable, ::n_‘c_l_n_zw,/ Video tape ) Coe
.- microfilms. .~ : ’
. - — . C . Tape recorder .
. - -
[} . .
2. develop the ability to produce AV As needed in class assignments the student Creatirlg. Instructional Materials
materials as a natural component of the will produce: . - , . - )
educational experience. Instructional Media Curriculum Guide
’ posters . 4 -
) s simple transparencics . Planning and Producing Audio Visual *faterials -
N - < -
) “pictures’{mounted or ch_oc.os - >
: A . . ) slides: either hand drawn or photographic Preparation of Inexpensive Teaching Materials
L tape recordings .
- . ~ - video tapes (if applicable) - -~ Simplified Techisiques for Preparing Visual
- - ‘ movies’ & Instructional Materials
o EVALUATION ", ) . J|  Techniques for Producing Visual Instructional Media
; e . ~ ‘ [ g . . . ’ ~ -
. + The student will be able to select or Thinking With a Pencil -
- . produce appropriate visual materials for an B
. assignment. {(simple transparencies. posters. ' :
mounted pictures. photographs, tape recordings)
R - FaN ° .
£y M - -
. - } ’ . B .
- . . . .r . - * s
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. ‘ BIBLIOGRAPHY ) .

Junior High

[
Annals of America. 20v. Encyclopaedia Britannica, 1969,
Atlas of American:History. L:d. by James Truslow Adams, Scorbner's, 1043,

Atlas of the Hhstoncal Geography of the United States. Carnegie histitution and the Ameriean Geograplival Sudiety.

Bank of Fleas. Okizhoema State Departinent of Education, 1974.

Basic Library Skills. Nancy Polette. Milliken. - ‘o
Bepre the Mayflower. A Ilstory of the Negro'in America 1619-1966. rev ed. Lerone Bennell Jr. Penquin, ]‘)()..
Book of Popular Science. 10v. Grolier. .
Chronicles of Oklahoma. Oklahoma Historical Society. (quarterly)

Civil War Dictionary. 3rd ed. Mark M. Boatner. McKay.

Colm'nbfa Lippincott Gazetteer of the World. L. E. Seltzer, Columbia Umversity Press.

Compton’s Hustrated Science Dictionary. Encyclopedia Britannica, 1971, .

Concise Dictionary of American History. Ld. by Thomas C, Cochiran and Way e Andrews. St.nhner s 1962,
Creating Instructional Materials Robert V. Bullough. Merrill, 1974,
Current Blography. 11. W. Wilson, (published monthly except August)

. Designing Instructional Visuals. Instructional Media Center. (pumphlet)

_ Dewey Decimal Classification. Library Filmstrip Center, 1967. (filmstrip)
Du'numm’ in Action, Lducational Filmstrips. (filmstrip) :

é“ Dictionary of American Histary. Ld. by James Truslow Adams. 6v. Scriber's, 1940 I‘)() .
D«:nunar\' of National Biography’. Oxford University Press, 1971,
ionary. Filmstrip House. (filmstrip) .
Pullistory. 9th ed. Henry Steele Commager. Appleton, 1973,
' Encyclopedia of#ZAmerican Facts and Dates. 61h ed. Gorton Carruth. Crowell.
Encvelopedia of American History. Ed. by Richard B. Morris. Harper & Row, 1970.
Encyelopedia of the American Revolution. rev ed. Mark M. Boatner. McKay, 1974,
Enlarged Wilson Catalpg Cards. Sturgis.
Fucts About the Prestdents. 1. W, Wilson, 1974,
Iumnmllrstldc/mﬁid ed. Joseph N. Kane. [1. W. Wilson, 1964,
Fram Slavery to Freedom, A History of Negro Americans. 3d ed. John Hope Franklin. Knopt, 1969.
Goode's World Atlas. 14h ed. Rand MeNally.
Great Mathematicians. Herbert W, Turmbull. New York University Press. 1961.
Hammond s Nature Atlas‘'of America. flammond, 1974,
Handbook of American Imlumg&x\"unh of Mexico. 2v. Frederick Webb ||0dL0 Pageant, 1959.
Harper Encyelopedia of Science. rev ed. Harper & Row, 1967,
Ihstorical Atlas of Oklahoma. John W. Morris and Edwin C. McRey nolds, University of Oklalioma Press, 1971,
How 1o Find a Book in the Library. Scholastic Book Service. (poster)
How to Use tfte Reader’s Guide 1o Periodical Literature. 1 W. Wilson. (pamphlet)
Hustrated Encyelopedia of the Animal Kingdom. Grolier, 1972,
Indians in America’s Past. Juck D. Forbes. Prentice-IHall, 1964,
hiformation Please Almanac, Simon & Schuster. (annual)
, Instructional Media' Carricnlum Guide. Oklahoma State Department of Lduwlion. 1972,
lmemannnul Conversion Tables. Stephen Naft. Hawthorn, 1966. - :
Internationa Who's Who 1Y74-75, 38th od. Gale, B ' ¢ '
Lettering Techniques. Inslruuional Medip} Center. (pamphlet)
Library Angels. Sturgis. (posters)’ ' *
Library Research Tools. Eyegate. (flmstrips with vicalog and teaching manual) ¢
Local Production Techniques. Instructional Media Center. (pamphlet) .

- Mathematics Dictionary. 3d ed, Ed. by Glenn Jumes and Robert C. Jumes, Van Nostrand. 1968, ,
Mathematics for the Million. rev ed. Lancelot Hogben. Norton, 1968, -
Mey of Mathematics. Erie T, Bell. Simon & Schuster. ,

Mur's New School Adas of. Universal Histors. Ld. by R F. Treharne and Harold Fullaid. Geopge Philip. 1960.
National Geographic Atlas of the World. 3d rev ed. National Geographic Society. 1970.
New Century Cvclopedia of Names. Ed. by.C. L, Barnhart. 3v. Appleton-Century-Croft. 1954, -
New York Times Adas of the World in Collaboration with the Times of London, Quadrangle, 1972,
New York Times Encyelopedia Almanae. New York Times, 1970, (annual) ’
Overlicad Svstem. Instructional Media Center. (pamphlet)
Q
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Planning and Producing Audiovisual Materials. Jerrold E. Kemp. Chandler, 1968. ‘
Prepare Now for a Metrie Future, Frank R. Donovan. Weybright, 1970, . v
Preparation of Inexpensive Teakhing Materials. John L. Morlan. Chandler, 1973.
Prodliction of 2 x 2" Slides for School Use., fnstructional Media Center. (pamphlet)
Sclhool Library Series. McGraw-llill. (tilmstrip) g |
+ Shepherd's Historical Atlas. 9th ed. William R. Shepherd. Harper & Row, 1964,
_ Simplified Techniques for Preparing Visual Instructional Materials, E. O. Mmor, M Graw-11ill, 1962,
Statesman’s Yearbook. St. Martin's Press. (annual) »
Tape Recorder. nstructiongl Media Center., (pamp:hlet)
Technigues for Producing Visual Instrictional Media. L. 0. Mmor and Harvey R, Prye. MoGraw-dill, 1969.
Thinking With a Pencil. Henning llelms. Barnes & Noble, 1964,
Using the Library. Encyclopacdia Britannica. (filmstrips)
Using Tear Sheets. Instructional Media Center, (pamphlet) ’ : .
Vertical File index. 11. W. Wilson. (monthly) > '
Webster's Biographical Dictionary. rev ed. Mernam, 1974, N
Webster’s New Geographical Dictionarp. Mersiam, 1972,
What Happened When. tev ed. Stanford M. Mirkin."Washburn, 1966. ) ’
Wio's Who in America. Marquis. (biennial) :
Who Was Who in America: With World Notables. Marquis, 1942- \
World Almanac and Book of Fucts. Doubleday. (annual)
World Atlas. Ed. by Saul B. Cohen. Oxford, 1973. ?
World of Mathematics. Simon & Schuster, 1960. 2
Your Library Resources and How to Use the Reader’s Guide. 11 W. Wilson, 1973, (Kit)
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INTRODUCTION TO THE HIGH SCHOOL SECTION
The Iiigh school media specialist or teacher-will realize that many of the skills which
. were intrqduced in the elementary and junior high .ades need to be reintroduced and -
retaught in, the tenth grade and thm ru\chuI agaip in the eleventh and twelfth grades. The
‘media specialist will also realize that mdny of fhe skills previously presented need to be
taught in greater depth at the secondary level. . SN
Following is a list of goals for teaching media skills in high school. These goals aré
. designed for the student - . )
(1) to become acquaidted with the school’s media center. 1/ ’
(2) to develop the skills needed 19 effectively use the school’s media centen i
(3) to develop the ability to locate and gather information about people. .
(Z) to develop the skills needed to locate information about words.
(5) to develop the ability to locate and use current materials.
(6) to develop the ability to use the appropriate reference maturmls in s;ulrmL
information for use in all subject areas of the school’s curriculum. « ‘
{7) to establish a closer worl\mg. relationship between our schools and the world of
work and to plov"ﬂg‘ information to students, rugzmlmg higher ulucutlon
vocational training, and employment. . . . . |
! (8) to have the opportunity to create, adapt, or duplicate materials as a natural
component of the educational experience. : '
. Lach of these goals is followed by objectives, sugg rested to mect the ObjCLllVC,dt,tIVlllLS
and resources.. Some of the objectives fall into the cognitive domain, while others l)clong. in
the affective. Too, some of the objectives are not as casily measured as others, yet they have
- been included because they are important in teaching media skills. For instance, an
‘ important objective is to ulmlop in students an interest and desire to read; however, it is
‘not’casy to measure such an objective. ' \ -
Another important area in teaching media skills concerns learning the operation and \
production of audio visual materials. It is rccomm‘cmled heré that these skills not be taught :
as isolated segments in the” curriculum, separate from other subjects. Rather it is ‘
recommended that these. shills be introduced along with other units of study, when g
A appropriate. ) \
The list of resources for cnch unit is not an exhaustive li:t, It is onl\y a representative’ \’
list of materials that can be used at a given level. It is also realized that not all of these b
materials will be available in every school media center, nor is it intended that all of these
~ materials must be used with all students. The media specialist and/or teacher will need to
. select_and use those materials whicl,l are ’suitablc and appropriate in their particuldr
: situation, : |
At the end of this section are the appendices. which include examples of various
activities and sample tests that can be used by the media specialist and teacher.
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HIGH mnaoar :

| 4

Orientation — Review w

’ , ,
OBJECTIVES e e

- GOAL: To develop the skills ne

!

i
? | f
- ! -

1 ’

I

-

»

SUGGESTED ACTIVITIES

-

»~»

»

L. . S i .
eded to effectively use the school’s media center.

RESOURCES :

The student will:”

1., demonstrate-proficiency in‘using thé Dewey
Classification System to locate books and |
other materials. (Optional introduction to
Library of Congress).

2, use the card catalog’to locate books and
x ~ -
non-book materials  *

* 3. demonstrate a knowledge of the parts of
a book. .

/

The media specialist will: .

review the ten main classes of Dewey ex-
plaining call numbers and the E._.u:m..o_‘.so_:
of books and other materials on the shelves.*
(i.c. reference. fiction, biography. redords.

ctc.)

The student will:

draw a floor plan of the media center ang use
it for an aid in practicing Jocatingund |
shelving books according|to call number.

|

3

I

I

The miedia specialist will:

~

review and show samples of catalog cards:
=
author. title and m:—mwoc_. Co

4, ,
2. explain simple cataloging rules and cross
reference. <! 7

>

3. proyide v:_.n:ca in using the card catalog,
The media specialist will:
explain the various parts of the book.

The student will:
2 i 7

examine fibrary books to secure spectiic m-
formation from the vanous parts.

\ +
Dewey Decimal Classification (fs)

Library of Congress Classification (fs)

Library Research Tools (fs)

o
Library Tools (fs)

->

Using Today’s ?.S.E.E. (fs)
Game: Search .

Teacher made mc:i:omo
“Dewey Decimal System of Classification”™ (tr)

Floor plan of center

Enlarged Wilson catalog cards

- 4 hJ

Mimeographed sheet with examples of cards

Sample sets of catalog cards
!
|

Transparencies .

Trays from card catalog

Books - especially reference books

.

Library Rescarch Tools

1

“The Book™ (I5) -

_

m .
‘
ﬂ,

O

E

-
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HIGH-SCHOOL , . : h
. - ¢ . ~
. . 8 ¢ > .
. Biographical . . , . . -
. . w GQAL: To develop the ability fo locate and gather information about people. : '
- LY o P . ° \p\ o -
R . . -~
» . - »
' OBJECTIVES ~ SUGGESTED ACTIVITIES . . RESOURCES - : N
i :z 3 - : ! a... h -
4 ' ) - - - -
The student will: The media specialist will: . . collective bicsraphies
. v . o ! . >
, 1. identify many sources of information ~ 1. introduce pupils to a variety of bio- individual biographics .-
about people. graphies thatgnay interest them: locate . »
‘ ) both individual and collective bio- .
. graphies oh the shelves. . - )
. . . - «§
2. explain that biographies of distinguished .
.- - people in areas such as science and voca- .
- , ’ tions are shelved in some libraries in the ) - ~
subject division: need to use card catalog ’ :
W« ’ in locating biographies. ) - .
» -
. . 3. provide practice in selection of sources of’ - ~H "
L ~ «+ information about a person considering the . {e) =
' - amount and kind of information desired. 4
- . , .
2. demonstrate knowledge of general bio- The media specialist will: Current Biograplty ] )
graphical dictionaries and-encyclopedias. . T ’
T . introduce and emphasize scope. arrange- Diétionary of American Biograply :
’ ment. anJ use of general bjographical & . : -
’ . dictionaries and aids. Encyclopedia of World Biography . :
The student will: ’ New Century Cyclopedia of Names
. - bie ‘given assignments that will require use Webster's Ee.wz%:R.i.b&:.e:aa.
oo of biographical aids. - . ’
<, Who Was Who in America il
« - .
, ; ’ : Who's Who
- . _ i
R ) Wiho's Who in Amgrica ] .
- ?
. * . ‘ .
/ b . ’ : '
\ ——— - . “ . N . .JC
- . - \ ’ g
, RN ’ o . . R D— M
. . - : i
. N ] . LR
) . 3 - e, * -
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HIGH SCHOOL T

’

Language ‘

OBJECTIVES

-

.
»

SUGGESTED ACTIVITIES

* GOAL: To develop the skills needed to locate information about words.

7y

RESOURCES :

The student will:

1. demonstrate the ability to use dictionaries

1o obtain information about words.
-

2. demonstrate the ability -to focate anfd
to use foreign langugage dictionaries.

R,

The media specialist will:
demonstrate the arrangement, scope. and use
of the dictionary and explain the differenges
between the abridged and unabridged digtionary.

The student will:
» &
examine and use the materials for clyss
assignments.

The student will:
x

-

be giten opportunity for practice m using
these dictionaries.

-
)

Booklets from Merriam (free upon request)
(ABRIDGED DICTIONARIES)
American College Dictionary

Bamhart Dictionary of New English Since 1963

Funk and Wagnall's New Standard Dictionary of
the English Language .

Funk and Wagnall’s Standard n.czqmm..b&:.aznd.
-Thorndike-Bamhart Comprehensive Desk Dictionary
Websier's New Collegiate Dictionary

(UNABRIDGED DICTIONARIES) .

»

Dictionary of American Language
New Standard Dictionary of the English Language

Webster's Third New International of the English
Language
4
Dictionaries for all foreign languages taughtin -~ .
the school. (Freneh, German, Spanish. Latn, ete.)

4

56

O
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. . pe—
©_ HIGH SCHOOL . . , :
< Science . . o ) : .
GOAL: To develop the m.E:Q to use the appropriate reference materials in securing ,
. - . information for use in all subject areas in"the mo_uoo_,m,oc_.mmoc_:_:. ) ’
Ow.umﬁq._<mm . SUGGESTED ACTIVITIES Wmmo.cwomm

- 2

. The student will:

demonstrate the ability to use appro-
priate media for information in the
science disciplines.

«

=
[¢]

media specialist will:

. describe the subject areas covered in the field
of science. . -

Astronomy ~ Biology — Botany — Chemistry -
Earth Sciences — Environmental Sciences -~
Physics — Zoology

Others taught by the individual school.

v

. work cooperatively with other teachers in de- *
vising assignments that will require use of these
materials. ’

The student will:

successfiilly complete teacher-made assignments
requiring use of science reference materkals (i.e. .
word <quares. crossword puzzles. etc.)

Book of Popular Science

Britannica Yearbook of Science and the Future -
Dictionary of Scientific Terms . .
Handbook of Chemistry and Pliysics
Harper-Encyelopedia of Science

McGraw-Hill Encyclopedia of Science and Teclhnology
Our World and the Uniivgrse Around Us )

Van Nostrend’s Scientific Encyclopedia

/ . ©
10

Humanities
. The student will demonstrate:
: 1. ‘familiarity with the materials available  °

¢
tor research in the field of humanities.

2. the abiliy to think both inductively and
Jdeductively based on information and
- Knowledge.

3. arecognition that art, literature. plil-
osophy. and music help to give a better
understanding of people. . . >

4. the ability to make responsible value judgments.

The media specialist will: '
work cooperatively with theteacher to
prepare units of study.

The studens will:

illustrate the relationship between the areas of
humanities through projects, slide series, role
playimg. themes, ete. -

Bulfinch’s My thology -

Classic Myths in English Literature and At

Complete Book of Classical Music

Compaosers Sinee 1905}

Fucyclopedia of World Art

Great Books of the Wester:» World

Great Coniposers: 1300-19111 A

Grove's Dictionary of Music and Musicians

Hh.manities An Approach to Living in the Modern
World (sides and cassettes)

McGraw-Hill Dictionary of Art”

Milton Cross New Encyclopedia of Great Conmposers
and Their Music

Popudar American Contposcrs

Story of Civilization

Story of Philosophy:

Who's Who in American Arr

O

IC -
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HIGH SCHOOL - ) _ . Y .
- Language Arts (Continued) .
a . o
GOAL: To develop the dbility touse the appropriate reference materials in securing - ' .
" r - information for use in all subject areas in the school’s curriculum. (continued) .
, OBJECTIVES . SUGGESTED ACTIVITIES RESOURCES :
3. develop an acquaintance with the varicty The media specialist will: Barnhart Dictionary of New English Since 1963
, of _.o..o._.o__na._:ﬁo:u_ uﬁ.:uv_.o._: ..__o . 1. -introduce the various reference materizls Dictionary of A.Ea.:naz Slang .
arca of English usage .E:_ facility in . available by giving information about Dictionary of Foreign Phrases and Abbreviations
the use of that material. - their uses, arrangement angd special features. Dictionary of Modern English Usage
; . . 2. work cooperatively with other teachers in- . bﬁn:.ozaq of Slang and Unconventional English
* devising agsignments that will require - - Dictionary .\»\.Q.Mawa. and Style B
< use of these materials. Glossary for English Transformational Grammar
' ' H .. ’ 4 - i [ [ i ’
' . 3. utilize team teaching, when possible, and ' mwama\u Mﬁ~ gt :.qMR. w.a.::::\u:o@
N Y - - \l
. have students work in the media center. incoin Library of Language Arts .
- : 4 id ksheets. wl . hat Modern American Usage
. ! N . Wi D ate, < - .
) M“\_.m_v_,‘.__.oo:w._m_._.u__.m_w M:,. :-mM:c"_..m m_u_wc_ﬂ_.““w_..“m _ New Easy Way to Master Spelling
~ : . ) 1 ] * ) On Your Marks: A Package of Punctuation
. 5. provide opportunities for the students them-
~ selves to describe and explain uses of sclected A - & <
- : . materials in this arca. (o)
) Mathematics .- : o - )
. . . . 2. * . '
The student-will: . ‘X The media specialist will: 't Crescent Dictionary of Mathematics .
demonstrate an acquaintance with anda - i. supervise completion of worksheets em- . Handbook :.\...:E\R.Ea:.ﬁﬁ Tables )
y facility in the use of material pertaining to +  phasizing nmathematical reference materials Handbook of Mathematical Tables and Formulas
- mathematics. and the numbers from the Dewey Decimal -1 Mathematics Dictionary ; .
) ) systeni related to mathematics., . Men.of Mathematics -
. ' ) 2. work cooperativly with the teacher in super- | Aewrics: Measurement for Tomorrow .
. vising student activities having emphasis on )
reference matcrials and the Dewey Decimal ) - .
Classifjcation system. . i
) The student will:
participate in activities tequiring use of mathe- ’
£ o matical reference sources. (i.c. biographical re- -
. ’ . search vn famousmathematicians, geoinetry h
. in art and nature. ete.)
. § “ .
H ’ '
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HIGH SCHOOL -

X

. A4
Career Information
s

»

GOAL:.To establish a closer working relationship between our schools and the world of work

’ and.employment.

OBIJECTIVES - -

SUGGESTED ACTIVITIES .

and to provide information to students regaraing higher education. vocational training.

RESOURCES

The student will demonstrate: .
1. aknowledge of the major occupational
~gclusters. .

. LY

2. a knowledge of the relationsHip be-
* tween specific high school courses
and jobs for which they can prepare-:

.

3. a knowledge of sources of information
concerning schools. colleges and other
training programs.

<

For activities it is suggested that the medi:
specialist obtain a copy of “A Guide for
Developmental Vocational Guidance” 1973: the
Oklahoma State Department,of m;:ﬁ.:o:\..ﬁ

1

Occupational Outlook Handbook

Occupational Outlook Quarterly

Films, filmstrips. ete.

VIEW (Vital Information for Education and Work)

Alumni of various schools

College Bulletins, brochures. catalogs

50
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Local resource persons in industry and busmess
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HIGH SCHOOL : -

Audio Visual Production (Continued)

OBJECTIVES  °

“»

GOAL: To have the opportunity to create. adapt of duplicate materials

as a natural component of the educational experience. (Continued)

-

<

SUGGESTED ACTIVITIES

RESOURCES

3

-

N
3. a. develop some skills in radio, and
television production.

»

b. become more discriminating users of
radio and television.

4. _demonstrate proficiency in production and use
of audio tape recordings.

1. The students plan. produce and edit a video tape
production. live television production or radio
show.

2. Possibilities for student participation in this
area are: )

a. video tape student perfe.nance for imme-
diate or later replay. analysis and evaluation
L in areas such as speech, atheletics. music, art.

b. school news could be prepared for local
radio stations. .

¢. assembly program on closed circuit TV.

.

. Students can analyze television preference and
habits. ’

]
~

2. Student can compare TV production and the
. original it was based on. (i.c. a book)

v

. Analyze programs for bias. propaganda.
audience and purpose. /
4. Analyze advertising. .
5. Develop student made criteria for evaluation
. of TV offerings.

1. As the opportmity is found within the class.
the.student will produce and use audio tape
recordings. cassette and 1eel to reel. monaural
and st~ co. )

to

. Some possible uses are: speech or music for

.- ~ practice and evaluation: editing for reducing
length or re-arranging parts: sound effects for
TV. radio or stage production: diction drills:

- . and mterview of resouree person. ™~

All areas of audio visual production are covered m
the following books:

Creating Instructional Materials
Planning and Producing Audiovisial Materials
Preparation of Inexpenyive Teaching Materials
Producing Visual Instructjional Media
. Simplified Techniques for Preparing Visual  »
Instructional Materials.

\

ral

The tape recorder
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Dictionary of American History. Ed. by James Tiuslow Adams. 6v. Seribner’s, 194061, . )
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European Authors: 1000-1900. Ed. by, Stanley J. Kunitz and Vmc ta Colby, 11, W. Wilson, 1967.
Jacts on File, A Weekly Digest of World Events with Cumulative Index. l.u.ts on File. (weekly)
Funk and Wagnall s New Standard Dictionary of llwlng)lzshll,am;uage l'unk and Wagnall, 1963.
Funk and Wagnall’s Standard College Dictionary. new cd. Funk and Wagnall, 1973, .
Glossary for English Transformational Grammar. Robert Palmatier. Appleton, 1972, . -
Glossary of Linguistic Terminology. Mario Pei. Columbia University Press, 1966.
Granger’s Index to Poetry. 6th ed. Ed. by William J, Smith, Columbia University Press. 1973.
Great Books of the Western Workl, Ed. by Robert M, Hutchms and Mortimer Adler. 54v. St. Martin 54 1970. -
Great Composers: 1300-1900. comp. & ed. by David Ewen. 1. W. Wilson, 1966.
Grove’s Dictiqnary of Music and Musicians. 5th ed. Ed. by Eric Bloom. 10v. St. Martin’s, 1970.
Guide (o Eibmmaking Ldward Pincus. Henry Regnery Company. 1972,
Guide to the Use of Barflewr’s Familiar Quotations. Joseph Mersand. Lllllc (pamphlet)
Handbook of Cliemistry and Physies. Chémical Rubber Company. - B
Handbook of Mathematical Tables. 4th ed. Ed. by S. M. Selby. Chemical Rubber Co.. 1970. .
Handbook of Mathematical Tables and Formuylas. 5th ed. Richard S. Burington. McGraw-11ill, 1973,
Handbook to Literature. 3d ed. Hugh C. T1olman. Odyssey Press, 1972, d -
Harper Encyelopedia of Science. rev ed. Happer & Row, 1967.
Historical Atlas of Oklahoma. John W. Morns and Edwin C. McReynolds. University of Oklahoma Press. 1971.
Tlome Book of American Quotations, Bruce Bohle. Dodd, 1967. v
Home Book of Quetations. 10th ed. Burton Stevenson. Dodd, 1967, . -
How 1o Use the Reader’s Guide to Periodical Literature. 11.W. Wilson. (pamphlet)
The Hlimamties. An Approach to Living in the Modern World., (slide/sound). Center for Humanities-Inc.
hiformation Please Almanac. Simon & Schuster. (annual)
Instrictional Medig Curriculum Guide. Oklahoma State Department of Education, 1972,
Jumor Book of Authors. 24 ed. Stanley Kunitz and Howard Haycraft. 1L W, Wilson, 1951.
Lettering Teehniques. Instructional Media Center. (pamphlet)
Library of Congress Classification. Media 2000. (filmstrip,'cassettes)
- Library Research Tools. Lyegate (filmstrips with vicalog and teaching manual) —
Librarv Tools. McGraw-11lL (filmstrip) - ¢
Lincon Eibrarr of Language A5 2U%ed. Frontier Press, 1972,
Local Production Techniques. Instiuctional Media Center. (panphlet) .
Magitl’s Quotations in Context. Frank N. Magill. 2v. Harper & Row, 1966-69.
MeGraw-1ill Dictionary of Art¥1id. by Bernard S. Meyers. McGraw-llill, 1969.
MeGraw-1ill Eneyelopedia of Science and Technology. 3d ed., 15v. McGraw-l1ill, 1971.
« Mathematics Dictionzry. 3d ed. Ed, by Glenn James and Robert C. James, Van Nostrand, 1968.
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Merit Stu@yits Encrelopedia. 20v, Macmillan. —
Metries: Measurement for Tomorrow. Helmer A, Ronnigen. € ollier, 1972,
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Modem Amencan Usage. A Guide, Wilson Follett, Ld, & comp. by Jacques Barzum. Grosset & Dunlap, 1970.
Mme Junior Awthors. Muniel Fuller, Wilson, 1963. -
New Century Classical Handbook. Appleton-Century-Croft, 1962, .
New Century Ceclopedia of Names. Ld. by Clarence L. Barnhart. 3v. Appleton-Century-Croft,"1954.
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Official Congressional Directory for.Use of the Congress. Government Printing Office. (annual)
Oklahoma Place Names. 2d ed. George 11, Shirk. University of Oklahoma Press. 1974.
On Your Marks: A Package of Punctuation. Richard Armour, McGraw-lill, 1969,
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Oxford Companion to the Theatre, 3d ed. Phyllis Hartnoll, Oxford University Press. 1967.

Planning and Producing Audiovisnal Materials. Jerrold E. Kemp. Chandler, 1968.

Poet’s Mannal and Riyvming Dictionary. Frances Stillman. Crowell, 1965.

Popular American Composers: From Revolurionary Times to the Present. comp. & ed. by David Ewen. H. W. Wilson. First Supple-
I ment, 1972, ' CooN
. Preparation of expensive Teaching Materials. John E. Morlan. Chandler, 1973.

Production of 2 ¥ 2" Slides Jor Schopl Use. Instructional Media Center. (parhphlet) .

Prose’Stvle: a Handbook for Writers. 2d ed. Wilfred Stone and §. G. Bell. McGraw-Hill, 1972, ¢ ’

Reader’s:Encyclopedia. 2d ed. William Rose Benet. Crowell, 1905. , A

Reader's Encyclopedia of American Literature. Ed. by Mac J. lHerzberg. Crowell, 1962,

. Reader’s Encvclopedia of Shakespeare. Ed. by Oscar James Gampbell. Crowell, 1966. ]

Reader's Encyelopedia of World Drama. Ed. by John Gassner and Edward Quinn. Crowell, 1969. v

Reader's Guide: Ready Reference. Media 2000. )

Reader’s Guide to Periodical Literature, 11, W. Wilson (semi-monthly except July and Aug’usl) ’

Research Paper: Gathering Matérral, Orgamzing and Preparing the Manuscript. 4th ed. Lucyle ook and Mary Virginia Gaver.
Prentice-Hall, 1969. : ' ’ .
Roget’s International Thesaurus. 3d ed. Crowell, 1962. s ' .
“Search”. Interact Compiny. 1971. (game) ’ ; - ‘ .
Short Story Index, 11. W. Wilson, 1953. Supplements 1950-54; 1955-58: 1959-63; 1963-68. ?

Simplified Techniques for I’rcpa“ring Visual Instructional Materials. E. O. Minor. McGraw-Hill, 1962.

Something About the Author: Facts it Pietures About Contemporary Authors and llustrators of Books for Young People. Anh

R Commire. Gale, 1971. . ’ - ~

Statesman’s Yearbook. St. Martin’s Press. (annual) N \ . . .

Statistical, Abstract of the United States. Prepared by the U. S. Bureau of the Census. Government Printing Office (annual)

Story of Civilization. Will and Ariel Durant. Simon & Schuster, 1935-67, , '

Story of Philosophy. rev ed. Will Durant. Simon & Schuster, 1961. . .

Tape Recorder. Instruttional Media Center. (pamphlet)

Techniques for Producing Viswal Instructional Media. E. 0. Minor and Harvey R. Frye. McGraw-Hill, 1969.

*Thinking with a Pencil. lenning Helms. Bares & Noble, 1964, ) '

. Third Book of Junior Authors. Doris de Montreville and Donna Hill. 1. W, Wilson, 1972. . . ’
Thorndike-Barnhart Comprehensive Desk Dictionary. rev cd. Doubleday, 1972.
Twentieth Century Awthors. Ed. by Stanley J. Kunitz and Ioward Hayeraft, 11 W. Wilson, 1942. Supplement 1955.

_United States Govenunent Organization Manual. Government Printing Office. (annual) 8 -

United States in World Affairs. Paul Seabury. McGraw-11ill, 1973, ) :

Using the Library. Eyegate. (fransparencies) L N

Using Tear Sheets. lnstractional Media Center. (pamphict) .

Using Today's Library. Eyegate. (filmstrips & records) b

Van Nostrand’s Scientific Encyclopedia. 4th ed. Van Nostrand, 1968." ) :
Vertical File Index. 11, W. Wilson. (monthly) - . .

VIEW. Oklahoma State Department of Vo-Tech Education or State Department of Education. (rev. quarterly/regional) (microfiche)
Webster’s Biographical Dictionary. rev ed. Merriam, 1974, ) N ~ ot

Webster's New Collegiate Dictionary. 8th ed. Merriam, 1973.

Webster's New Dictionary of Synonyms. Merriam, 1908. ) g

Webster's New Geographical I)icn'u;fary. Meriam, 1972, '

Webster's Third New Intemational Dictionary of the English Language. Merriam, 1971,

Who's Who. St. Martin’s Press. (rev. annually,) "L

Who's Wio in America. Marquis. (biennial) , T )

Who Was Who in America: with World Notables. Marquis, 1942- ' ,

Who's Who in American Art. 1973: a Biographical Directory. Ed. by Jaques Cattell Press. Bowker. (triennially)

World Mimanac and Book of Facts. Doubleday. (annual) .

World Book Encyclopedia. 22v. Ficld Enterprises.

Worldmark Encyclopedia of the Nations. 4th ed. Ed. by Mashe Y. Sachs. Harper, 1971. . .

. Writer’s Guide and Index to English. Porter G. Perrin. rev. by Wilma R. Ebbitt. Scott-Foresman, 1972. ‘ .

Writers Handbook. new enl. ed. A. S. Burack. The Writer, 1909. :

E l{[lé”r Library Resources and How to Use rhg Reader’s Guide, 11. W. Wilson, 1973. (kit)
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. ORIENTATION WORKSHEET .
. GERERAL . '
4
. . . . \ N : <3 ' A
Namie B - beacher . . . I . Nowr « L o
Py ' - v
1 Card Cataloy  (Remember the card catalog is dmided mto 3 sections. one tor title wtrds, one torauthor vards, pae for subject cards.) Q
1, < Inthe sabyeet catalog tind 3 books about cowboy s, l<or cach book 2ive the tollowing: N -
Call Number Author ) Title
s R -
~ hd - o T o T T T e T T st T
- - . - - e e e e e e e e e SN
S -~ . .- e - e e -
2 Lo the ttle catdog tind the book ttle Joshus, Son ol Voue, Who s the awthor? - oo call nunber S v
A What kind of book s at? B Lo e e i P : -
3. I-rom the author catalog st the books by the author Richard V. Andree dvailable up this library. - -
’
Al Andree Bhoks huse a Dewey Decimal number m the S00°s chedk the titles about what subject does he write? v
4. tinder the subject “Pirates™ thereare - = . . library sources listed.
flow many of these are nonaietion = .. ficton ———_biography . stOTY collection ey v oo N
5. In the tatle catalog find the book mle Iinsude Austraha. The call nuntbegis .. . . What Kind of book is this? o L
. Fetion  Theletter I on the top hne ot the call number indicates fction. Dichon books are area 2ed alphabeticafly by the author’s kist pame
4 . * . - . . .
In the ficton seetton find the tollowimg ¢all number's and give the aathor and title for one book. (there may be more than one-with thg -,
. e Gl mimber.) . : ¢
Call Namber Authog Title
. MY . ¥ h .
. -
. Har - e o man e e e e
- b
I ' v,
lewn AU . U
“ - .
’ l' . . .
>
Mac [, e e e e e e . / ,
N I » X | . ¥ '
Sol L e . I —
L. Storr Colloctton + Books ol shott stortes are tovated directly atter fiction books. The first line ot the call number will be the letters $C. These are
. o . -
arranged Wphabeticalty on the shelt by the name of the person who has wntten or collected the stogies. v . it
Y . . v 3, « 4 "
. I. Short story books iy consit ot short stonies by one aythor. Find a book of short stories-by Edgar Allan Poe, What is the title? B " /
O, R - e :
1Y [ N - e - - - .
MR Short story books may consist ot short stopies abont one subject. lind 2 book of short stories about seience fiction. Give the title:
W - 7 . - o ) o N ‘ o " R ", N Y B\ 2
IV Bography  Indvadual bographies are books about one persow’s hte. The namber used for these books is 92. These are located after the story
. . collection beoks. They are arranged alphabetieatly by the name of the person wntten about, Immediately after are books containing
. the Tives of more than one person. These are collective brographies. The munber for these 15920, [
- . ’ . . . L 3
. b In the brography section tind 4 biography about each ol the follotving persons. Give the author,itle and, call numbers .
. ’ &
Georze Washipeton . Anthor . .2 _—
. T L o mges = - - LI .
\ Call Number . . . ..~ .. - :
. " 3
John Kennedy Author e e
: . Title o e -
- Call Number - -t s - -
.- 2 Wt s the ttle of the book having the call nunber 9202
1 f . s . . .
' } o o e et 1964 — ——t — o
’ N - . B
o s 1s g collectine Brography . What is the conmon trat of the persons about which the book 1s written? — —
V. Career Corner A vcomer ot the hbrary contuntng books rekating to colleges aud wareers. The symbol above the Dewey number will be CC.
I. In the Career Gorner find @ book abont i career bramtomotve seryice. What is the call number? ) .
2 In the Oceupational Outlook Handbook (eall number CC L
271.42 P
ti } in the Cireer Comer, cheek to find the future outlook for a job us w
tiretighter. I the ontlook good, bad orindifterent? What would the average sakiry be in a towa ol 25,0007 ,
EN Cheek the College Blpe Book tor the address of Okluhona College of, Liberal Arts m Cluckasha, Oklahoma, The call number {3t the Blug  «-
- Book » CC .
: - 37873 ‘ ‘. ) S ) . 4
) ¢ ; '
e me— mesmmme o e 'S T ey e N ..- v Re e
(Note that there s no mdey, The Bhie BooRys arranged ajphabetically by state und then by college.) . \ . .
. ‘ . . » n . s o > v 4]
4. In the Career Cofner vertical file what career materials are found m file folder number 103A7 . @ \
o ] .
’ VI, \omdretion  The books dedhng with factual inatenals are calledgnon-tiction, These are arranged according to the Dewey Degimal fmber and .
' then Jdlphabeticatly lly thie author’s kist tame. \\ . \
1. Going drreetly to the shelves, find the ttle-of one book with the following call number, What subject does each fook diseus?
Call Number Title Sybject . - -
101421 ' .
) § ' v o
. 1971 e et o e e - . ° .
443 . .
‘ I I ‘ <
. ] ()'l 3.7 . H .
Wt ( B . e e e e ' ?
. ms . <
Q N ~ ! . H .
EMC 1968 . e e . . .- -
N LY
! * ' -
<
. *
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. . ORIENTATION - Reference ) t .
Uniess speaifically mstiueted to do so, DO-NOT usesEncyclopedias. .
) ) ' : 1 ) ) >
* 1. Using the Encyclopedia Amcncu,&u index. find out when Ifalley sCometlast appeared, . . .
’ 4 *
2. Julian Huxley is discussed on page _in Volume .. . .. of the Social Science Encyelopedia.
% K
3. Volume . page .. _ ol the McGraw-ill Lneyclopedia of Scence & Technolugy has an article about Faleon
Island. Use Index. . '
Ll " . 1
. Inthe World Almapac find the zip code number for Dover, Delaware, . . — '
L]
5. “Alorse! A lluric' My Kingdom for a horse!™ is a quolc I'rom the play Y e B e
. Givesource .. " . _rww-,- Gpidge Lo _a*Key™word .. . . .. .
6. Currcat Bwograplny gives infomiation vu Peisutls whu aie pluunmnl Using the wdex find John Leunon, the smgu When was he
bom? . - .
7., In what volume of Contemporary Authors do you find Barbara.lzard? . et : X
. .
8. Yerman Hesse, a 20th Century author, was born in____. Mewa .. citzen. Where did you find
Yo theinformation, oL o ]age.
9. Usiiug one of the author books i the Reference section of the Hibiary, find vut wheie Ben Jomson, ¢ Butsh author whe wrote in
¥ the 1600, is buried : Source book P
1
10, Richard Hildreth, an Amenvan aathor boi i 1807, wrote the book o wlidi anticipated the populanty
of Unclc Tom’s Cabin. Where did you find the mfurmulion‘.’ : page .
Lo Johins Hopkins, an Aimenican bown i 1795 who founded Johos Hophins Tosprigl and .luluh Hophins Uniseisty, left sdmul at
the age ol ___ . What is your source of information? page ..
. - 4
12 U g the Readers Gude give e Ll citabion (rame of magazing, date of nagazine and page number) for vne inegaziie article
“by™ William F. Buckley and one wticle “about™ William F. Buekley. ___ e
. . * . .
P30 “Jast une apple™, a buok copy nghited in 1966 and wiitten by Janschi, was ieviewed m _ ____ __sourees. You will find this in-
formanon in Book Rerview Digest, volwme___page . ___ . ]
14, Using the Dictivnary of American-istory find the “*Monnon Wai ™, What was af and when did it oceur,
. T .
15, In the Viertical File, count the number of subject folders there’are under the-letter O .
-~
1
O

LY




4

NAME

LIBRARY SCIENCE
In what hundred of the Dewey Decimal classification system will you find,books about the following?
Sculptwie e e

Trees B,

Geomgtry .

U. S. Government

Opera et

Dictionary of synonyms

Plays of Eugene O'Neill

Geography of India

The dance : !

Schoo! Libraries

Quakers

Cook Books

Agriculture .

History of England

Child Psychology

Bible :

Etiquette

Poctry

Travel in the United States e e

Encyclopedias .

Latin

My thology

Botany

Sports .

Radio ard Television S e




- LIBRARY SCIENCE
. ~ LIBRARY TEST - Final Evaluation

Pick the most nearly conrectanswer m cach case,

1., The nonefiction books m the hibrary are arraneed on the shelt by the

a4 author™ last pame
b, Des ey Decimal number
I\ symbols NE plus the publishers nane
2 Bioeraphy books are arranged alphabetically by
s the author™ last name !
b, the publisher’s name .
¢ the mame of the person the book s wntten about
L Todind the matertaly which are avinlable about a speafic subject you will first need 1o devide on
KN the “kev” word
. b, the length of the paper
S the area of the hbrary m which to work '
4. laetton books are arrunged in the hbrary by
IR author
b title O
. v publication dute
So 0 The card catalog n the Patnam Cuy High School Library s divided mito three seetions. These are.
. fiction, nondiction and biography
b, author, ttle :imd subject
- reference, career corner and penodicals
6 A book m which the author tells the hife story of another person is
. L J biography
' b. J character sketeh :
L a bibhography ’
7. logetgeneral coverage of yonr subject, you will need to consult .
A a dictionary e
b.. ah encyclopedia
. the author catalog
8. Fhe card catalog is ! .
AN an mden of all the books in the library
b, an ey 1o non-fiction books
I\, a subject list of books m the library .
' 9. Current Blography, in the reference area, s uselul 1o ticd mformation abont
a recent news events
b. prominent people of the past ~
C. people of prominence in the present .
1n Lo find intormation about an author prominent dunng the past:20 years which of the follow mg would be most helptul?
a Twentieth Century Authors ’
b. The Incyclopedia of the Social Seiences R
[ Dictionary of American Biography ’
N 1. To find reviews for a speetfic book m the Book Review Digest you will first need 10 know the
u. mtle .
b author
C copyngeht
12, Ihe ey 1o the material in the magazines is
a The Reader’s Guide to Penodical Literature
b. the encyclopedia
«. Current Brography
13, 1he Vertical Iale contains
N pamphlets, clippmgs, ete. arranged by subject
b. ovensize books and magazines
¢ recent issues of focal newspapers
I4 When using reference books be sure 1o start by checkmg the
d. table of contents
b. glossary
<. mder
15, Ihe hours for the Putnam City 1hgh School Library are
a. 7:45 10 4:00 g
b. 8:00 to 3:00
¢ 7:30 10 3:25
16.  Informatton about the * Boston-Tea Party® can be obtained by checkmg
o Dictionary of American Biography
b SocbSgienee bpeyelopedia
< Dictionary of Ameriean History )
17 You would fud several reviews of Steintbeck’ short novel *The Pearl** m
& the card catalog
. b. Book review digest
< Twentieth Ceitury Authors :
18, Ihe section of a book listung all topges, persons and places mentioned 1s calted
{ HR a glossary
b. € table of contents
t aninden
19 Call nuntbers beginning with 92 are .
d. biographics
b, Hetion
. encyclapedins
20, Ihe number umt typed in the upper lett hand corner of the cards in the card catalog is called
. Q A anomdes nnnber r \
EMC b. & el munber 11 66
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21, Theletter “R” on the back of g library Dook binding when printed just above the numbers stands tor B
A reserved :

*

bh,”  rebound
.
[\ reference
22, When using the encyetopedia be sure that you

hd
& stagt with the indey ‘ f
b, tiest ehek the correct letter volume ¥ 2
¢, chedk the table of Lontents N . .
23, Ihe Reader’s Guide to Penodical Literature o arranged by B
a chronology
b, author and subject w alphabetical order . .
e names of agazines
24, Which of 'the tollowmg would you consult to find all the bunk\ m the hbmr) about Atna?
9. The Reader’s Guide .
b. a handbook to Iiterature
[\ the card catalog -
25, A card in the card cataloy that i filed under the first word off thedatle of the book is called .
a4 a tifle card ) .
b, an author card
" a subject card
26, 1o fund the population of New York City according to the 1970 census
&* look 1 the card catalog . -
b look m the dictionary . .
: look m the World Almanac '
27, In our hibrary the subject headings are
. e m capital letters .
b, typed n red ' N
L printed m ik
28, A qard m thie card catalog that is hled under the Last name ot the person who wrote the book i .
a. o title card ; - .
b, an author card ‘
¢ a bliography card
29, Books dealing with factual intormation such as saience, history, and artare - .
. A nonsiction "
b. tfiction .
. ibliographics <
30;  See” cards and “See abso” cards in the card cattlog are ) :
- Wats of books about the eyes -
b lists of audio-visual métertals N
L. crossreference cards
3. Whien seekmg mfortnation about a well kpown tigure i America’s past a good startig pomnt wouthd be
a. Dictionary of American Biography
b. Current Brography
L Contemporary Authors .
12, Crossreterence cards helpsyou tind
a4 hooks about crosses
b. the reference area af the bbraiy - t
. other subjeets to cheek for mtormation ’ .
33, The Dictionary of Amercan History s '
a. 4 book of word defimtions tor Amencan History
b. an Fneyclopedia of Anterican Thstory .
1 o testbook for American History
REN [he ot mportant source of current ntormation m the hbrary s the
e pentodicals
b, cneyclopedias
.. card catalog . .
315, Most of the matenabs covenng vocational information are located m .
Ll the reference ared C '
b, Career Comner - *
v the nonetiction area . B -

T'rue and False (Read the question carefully)
” 36, Al Call Numbers with 92 on the top hae are biographies, .
17 You must lave a hall pass during lunch hour to coine to the ibrary.
38. A charge of 3 cents per day is charged for an overdue book.
39, Non-hietion books are shelved m numencal order aceording to the Dewey Decimal system.
40, Biographies are shelved alpliabetically by the author’s last name.
41, In the Readers-Guide notation “Sat Eve Post 226.2% Ap 20 °63"* the number 236 indicates the page numl)u
on which the article may be found.
... 42, Ihestory ofa penson’s U s aalled a bibliography.
~ 43 A cataloy ward readirg “flyimg saucers, see Unidentibied flymg ()hju.l\ means that books on U] .0's are
hsted under “umide Aified flyig objects™,
44, Taotind a book v.ang the card catilog you must know the author's name.
45, In our hbrary *'1e card watalog is divided mto 3 sections cach contammg o different type ol watalog card.
46, The number on the spine of the book is called the accession numbe,
47, Reference avoks may not be cheeked ont.
45, 1Tie all aumber ot a nonefiction buok s made up ol the Dewey Peumal number and the first mitial of the
author's last name,
49, SCa the top of the call nunber means that the book s m the Career Coraer.
S0, AH oooks we arranped on llu shelves by the Dewey Decunal number,

MC 67 : . |
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LIBRARY TEST = Pretest

|

Pick the st neatly correet answer in cach case,

.

l. e non-ti Uon books m the library are arranged on the shel by the
a. author’s last name

- b. Dewey Decimal number

C. symbols NI¥ plus the pubhishers name - L )

2, Biography-books are arranged alphabetically by
A the anthor’s last name
b.  the publsher's name *
. the name of the person the book 1s watten about . *

3. laction books are arranged in the library by o7 .
a author ‘
b. title . -
< publication date :

4. A book i which the anthor tells the life story ul‘.umlhcr pm()n s . .
B a bivgraphy ~ .
b. a chazacter sketeh . (g .
c. a bibliography .. * .

S, The card catalog is - . .
HR an index of all the books in the hhmry :
b, an index to non-fiction books . » -
e, a subject list of books in the library ' .

6.+ The key to the material in the magazines is
a ‘The Reader's Guide to Periodical Literature :
b, the encyclopedia ‘
e Current Biography - ’

7. Ihe Vertical File contains : .
a pamphlets, clippings. ete. arranged by subject s
b. oversize books and magazines
¢ recent isues of local newspapers

8. When using reference books be sure to start by checking the .
a. table of contents . e o
b,  -glosary : T
c. index o~

9, © The séetion of 3 book listing all topics, persons and plices mentioned is ullud
d. aglossary
b. a table of vontents ‘.
e an index . *

10, e number umt typed in the upper left hand comer of the cards in the card catalog is L.I"L(l
a. an mdex number BRI
b. a call nuiber T ’

. a service number / .
11.  Which ot the following ‘would you consult to find all the books in the library about Afnw’
i The Reader'$ Guide

h.  ahandbook to literature
L. the card catalog ‘ .
)/"1 R 1\ card 1 the card catalog that is filed under the Tirst word of the title of the lmuk is called
. a. a title card
b. an author card .

« ¢ ¢ asubject card
13.  Acard m the erd catalog that s filed under the last name of the person who wrote the book is
4., atitlecard
- b an author card

. e, a lnhhuu.lph) card ° .

14.  Books dealing wath factual information such as saence, history. art, ete., are

J€. non-fiction .

L b liction

< brograplnes
15 “See™ cards and “See also™ cards in the card catalog are

d. lists of books about the eyes

. b. lists of aundio-visual materials

¢ crossereference cards
16.  Crossreference cards help you find

a. books about crosses™

b. the reference area of the Ilbf.lry .

< other subject to cheek for information . '
17.  Ihe Dictionary of American History is *

d a book of word definitions for American History

b. an eneyclopedia of American History

¢ a textbook for American History
18.  The most important source of current information in the library is the

a. periodicals . ’

b. eneyclopediasy

o) card eatalogs .
19 A pood school library

a should reflect tidfattitudes of the commnity

b. should contain books giving both popular and unpopular points of view

. should remove any books critical of the establishment
20 The mimber of muin divisions m the Dewey Decimal system is

Jd. tive . ! .

b ten “

(S8 twenty 7 3 68 .




MULTFIPLE CHOICE TEST FOR LIBRARY SK]LLS AND KNOWLEDGE
Diugnostic gr. 10, Evaluative gr. 12 1970A Edition

| Lo tind-n it books the ibrany Bas on Russia, one shiouhd Took first m ) the geography books (b) the wand catalog (1) the Reader’s Guade
1 .

The best place 1o ook for very recent matersel eanaosubgect sm the () wnd watalog (1) envydopedia (v) Reader’s Guide

3. Ihecard catalog s to the hbrary as G the smdes s to o book (0) the table of contents is to a book (¢) the glossary 1 to a book
- ¢
The follow g 1 4 sample card from the card catalog. Questions 4.5, and 6 reter to this cxample,
he -
SUBMARINES
Sanple },'.ml 627 Ellsberg, Edward .
. I On the bottom. New York,
L Macmillan, 1929, .
. 234 p.illus,
LY
4. Thesample card s called a (a) tite card {b) author card () subject cand
& The call mmber m the sample card s (1) 234p (D) 1929 () 627 -
I .
6. The publisher on the sample card is ) Ldwand (b) Ellberg (¢) Macmillan .

‘ ’ OKLAHOMA - FICTION ¢
Ny Ide  Steinbeek, John
. S Grapes of wrath. Viking,

-
.

1939. .

619 p.

. 5

7. On the hbrary shelves, the above book s lovated under (1) Grapes of Wrath (b) OKLAHOMA"® l'I(i‘ZI'lON (v) Steinhecl:, John 1) 619 p

. J . Vs
8. If you want the most recent information m Israel, which book would you select? iy v
G - 3 ’
956,94  Sunth, John . VoS
S lsrael 2 modem history. Macmillun, ¢1963. L. e
h) EEV
95694 Joluson, Dick . 3 N
J Iyrael today. Random, ¢1960. R -~ 4 . -
T L e s N
. , <o ] R A
, 9 Check the group ol subgeets asranged in the correct order for the c;m\l catalog. o . .o,
~ . * N oy ’
) US. listory  Warof 1812 (b) WS ifistory - Civil War 1861-1865 ‘. N
.S History  Cwvil War 1861-186% U.S. History - 1898-1919 P ..
US. History 18981919 , U.S. History - Warof 1812 h
4
«©)  U.S. llistory 1895-1919 . . , e
US. History  1861-1865 . .
U.S. Histury  War ol 1812 .
. . -
10, Ihere 1s o speatal rule for mames spelled with Mac and Me m the library card atalog, Cheek the group of names correctly agang «
(a)  MacBride, George « ) MacBride, George
. ’ MacDonald. Angus . McBride, Robert
MeBride, Robert Macdonald, Angus
MeDonakl James McDonald, James %
11, Matenal o' the eity of St. Panl, Minnesota would be found iy the cand catatog drawer lettered
@) St Ten w Sa - Se, {c) P - Pav N
-
12, The quickest place n the ward catalog-to find the book, The Trumpeter of Krahow, would be under (a) Krakow () Musical mstruments
(c) Trumpeter (1) 'I\
3. The quickest place m-the card catalog to find the book A Day in Old Rowe, would be under (2) A (b) Day (¢) Rome
The following ;mis.unplc cards from the card catalog. Questions 14 and 15 refer to these examples. )
fa) SPORTS . . ) | TEEN AGE ' .
: Secalso . se¢ .
names of sports et FOOTBALI 7 1 YOUTH :
4. f
Q . - '
69 !
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o

N,
34
s,
6.
7.
38,

39,

40,

41.

413,

44.

ERIC

Aruitoxt provided by Eic:

Does the hibrars have any: books listed under football? 1) yes (b) no
] Ll
Does the ibrary huse any Dooks listed under teenage? () yes (b) no
When you cannot tind a book on a subject, the hibrary ma, sull lave matenal i the t4) author tike (b) refefence tile (©) p:nnphl‘cl tile

In a hibrary 4 book eatalog is G a book that fists catalogs by a catilog wed 1o urder new books () card Latalog mtormation printed in a book
torm

“R" betore or abose a hook’s call numiber mdicates that 1t 1y a G reference bouk (b) recent book (1) resersed book (d) requested book
The I)c\\cy‘Ducunul number stands tor the () title (b) subject () author of a book
Nonsttetion books are arranged on the shelt by ) title (b) subjeet () author

Books with Dewey Decimal numbers are (a) fiction (b) mystery (€) nonsfiction

Cheek the books i the correet order on the shelf according to Dewey Decimal arrangement.
) - - (b)

914 91413 914.2 914,25 9144 914 914.2 914.4 914,13 914.25

Individual brography s arranged on the shelses by call number (921 and then dphabetically by () Jutlior (b) title (<) person who is the subject
of the book.

Fiction n srranged on the shebves alphabetically by Gy author (b) stubjeet (v) title
The arrangement i the Reader’s Gude i alphabetically by a) author only (b) by author and subject (¢) title only
The toltowig s an entry trom the Reader’s Guude. Questions 26, 27,28, 29, refer to this example,

Amateur scientist; experiment in animal be- .
. B havior, k. Neville. Sei Am 215:135-6 1" 66 '

In this entry, D" 66 1 the (1) page number (b) volume number (¢) date of magazine - .

In this entrys 215 15 the () page number (b) volume mimber (¢) year -

In "\I:L‘Illl'_\'. 135-0 is the (a) volume mimber (b) page .numl)cr (¢) column number . B ' ‘ ;
The articde 1s to be found i the m:ngtmnc (2) Amateur Scientist (b) Newdlle (¢) Scientific Amerivan

Letion ean be found m ) National Geographic (b) Time () Reader™s Digest C.

A current events magazine s ) Ladies' Howe Journal (b) Time (¢) National Geographic

Ihe quickest way to tind out how many people were arrested for violating narcotie drug kaws last year, Took in (a) an almanac (b) the pamphlet file
(¢) the Reader’s Gude .

to tnd mtonnation about a tamouswing person, look m ) Who was Who (b) Dictioniry of American Biography (0) Current Biography
1o tind sy nonyms and ;unnn‘ymx. look 10 (a) an dmanac (b) a thesaurus (¢) an eneyclopedia
To quickly find a tact within a book you use the 1) indey (b) table of contents (¢) appendiy
N .
To tind the words ot tamous people on « subject ot mterest, look i () R.ngcl\ Thesaurus (b) Twentieth Century Authors (0) Bartlett’s Quoluliu/ﬁs
Peudonym mieans that (1) the wnter b unknown (b) there are two or more authors (V) the wriler s not using hisArite name
Ihe part ol a book 1 whieh to find intormation tor mahing a bibhography i the () title page (b) table of contents (¢) inder

Fhe appendin ol a book gives @) & int of books ased as resourees () an alphabetical hist of subjects in the book (<) supplementary material to
the body of the book

The glossary of 4 hook tells () the page (8 look on tor ntorination tb) detimtions ot teclmeal or foreign terms (v) 4 list of books uscd as resourees
Pt
A

[he part of a book gvng the author’s purpose in wnting 1s the {w) table oficontents (b) bibhography (¢) preface

-

The table of vontents is a Int of ¢hapters ot a book armn%cd ta) i no special way (b) alphabetically by the first word () in the order n which

they appear in the book
.

The best place to quickly tind the population.ot Greewe waould, be (4) a tilmstrip ) a reference book (¢) an indey to magazines

Microlln 1s a pood resource when you are booking for (a) motion pictures (b) periodical articles (¢) fitmstrips

. 7D
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IF YOU ARE A SENIOR AND PLAN TO GO TO COLLEGE - TRY THIS
” ' ) - .
. I. The quickest way to find in which anthology a certain poem appears, look in (a) the
table of contents of cach anthology (b) Granger's Index to Poetry (¢) The HomeBook
‘ of Verse /

t

2. 1he Book Review Digest lists (a) complete reviews of books indicating which books are
good and which are bad (b) reviews by a staff of book reviewers to try to interest you
in buying the book (¢} excerpts of reviews with a citation indicating where you can
read the complete review., '

3. The best place to find a portrait of entertainment figures such as Bob Dylan or Glen

v el
Campbell is to look in (a) Who's Who in America (b) Current Biography (¢)
Contemporary Authors :

[}

4. A list of books and articles about Ringo Starr can be found by checking (a) Biography

- Index (b) Reader’s Guide (¢) Who's Who in America
1
5. To find a synonym for an over-used word in an English paper, look in (a) The
Quotation Dictionary (b) Roget’s Thesaurus (¢) The Writer’s Handbook
6. Ol the following magazines a conservative political philosophy is represented in (a) The '
Nation (b) The New Republic (¢) The National Review
7. Of the following magazines the most liberal political philosophy is represented in (a)
U.S. News & World Report (b) The: Nation (¢) The National Review
8. Libraries may be arranged by the Dewey Decimal Classification or The Library of
Congress Classification. A book in the Library of Congress system would be classified +
bo(a) 821 (b) LB ) R , () 759.05
s I 2803 973.979 Cl12
202 FFra
A




' ’ LIBRARY LANGUAGE

You can find 42 terms that are used i Library Science among these letters. They read forward, backward, up, down, or
diagonally. Draw a line around each one, then check the list on the next page. ;

M I N D IV I ) U A L B I 0 G "R A P Il Y O O
E L ¢ A L D E C O T T M E D A L I "F E R Z N
T L o T O E ¢C I A R G I N G D E S K B A E
$ U L E T B R E p £ R.S G U I D £ A N P W
Y L K K I L A C L I E O Y I P A R G O I B
S T E o B I D R A W C A L E N D A L I NE
r R ¢ A O L L-N 1 I F N V K E.N T O O T E R
A A Jj B I A T D R O E E A O Q T E£E W C A Y
M T I R R AT I B C R R G X O A N S I 0 M
I, O V E A G U U L X E vV P A N B C D A E
¢ R E V E R T 1 ( L 'F*I L E P LYY D L D
E 0O B O Y m o F M S L[E T R U .E € E M A
D I ¢ P o N I XK #© R I E E B O L M G A L
Y ¢ U nu R O C O N I.G I B L F O T D N L
E 16 S S Y E N T O I L I L M 1 ¢ P o0 I A X
W B R U L B F I B Z K R 0 U S8 © Y R, T I
I R A D I ¢ T I O N R Y C N II N D I B .l -’D
D O P U B K E € N O A P K L E T I 1 A 1
¢c w 0 M R I 0O T E.N A P O E L R E A G N N E
A S Y O A T S I A M M A C R A I N s B U K P
T E W O R K R O O M € A R C A T A L O G P
S T O R R R A N 0 1 cC 1 D E G D I R B A

ABRIDGED DICTIONARY COPYRIGHT NON-BOOK MATERIAL

APPENDIX DEWEY DECIMAL SYSTEM NON-FICTION

ATLAS DICTIONARY PREFACE

AUTHOR DUST COVER PUBLISHER

BIBLIOGRAPIY ENCYCLOPEDIAS READER’S GUIDE

BIOGRAPIIY FICTION . REFERENCE

BLURB GLOSSARY ) SPINE

) BOOK ILEUSTRATOR STORY
A BROWSE INDEX TABLE OF CONTENT

CALL NUMBER INDIVIDUAL BIOGRAPHY TITLE PAGE

CARD CATALOG K JRCKET UNABRIDGED DICTIONARY

CIIARGING DESK LIBRARY ’ VERTICAL FILE

CALDECOTT MEDAL MAGAZINES WORK ROOM

_ COLLECTIVE BIOGRAPIIY NEWBERY MEDAL YEARBOOK
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¥ THE DEWEY DIFFICULT CHILD
v

700 real name was Arthur, after the king in the 398’s but they called him 700 for
short. He wasn’t a bad boy when left to his own devices. He didn’t steal 332, He never tore
his 046, because he was too lazy to climlh 582, Expcr‘imcnting witQ 540, playing with the
636.7. going to the 778.5, or watching 621,388 were his ideas of a good time.

But 371.3 was not his favorite indoor 796. He hated 510 the worst of all, trying to
avoid it in every possible way. Once he found a'pcnny and short circuited all the 621.32 in
the 400 classroom on a dark day. Class was dismissed. ' . ,

This is the conversation that took place one day after schoo]". Mother, “Come, 700, it’s
time you practiced you 780. You can’t spend all day making model 629.133.”

. 700 speaking, “Oh, Mom, skip the 155.4. 1 wish I’d been born in 917.2 where they
aren't in such a hurry. Even an 970.1 has more 323.4*than'I do. John's mother is a lot
easier than you are. She doesn’t care how much:he 822.”

Mother, “Never mind, young man. Coﬁw right in here. Time for you to 910. Don’t
slam tl.at door! Don’t bump that table! Thoge dishes age my very best 915.1! and there they
go! Oh, you dreadful hoy. You have the worst 395. A 636.1 in the house couldn’t be any
worse. If anybody every writes my B they’ll say 1 died young all on account of my dreadful
52377

But she didn't and 700 finally grew up and.now the-whole thing is 930.




abridged
appendix

atlas

author card
autobiography
bibliography
binding
biography

book spine
body

call number
card catalog

&
. cassette ;
chapters
i

chronologically
clz\saif"icz\tion
collaborate

color lift

. copy stand ,

Dewey Decimal System of classification

.
copyright
Cutter number
)
' dedication
dictionary
>
dry mount
~
&
O

ERIC
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MEDIA TERMINOLOGY

editor
encyclopedia
'
fiction
' ﬁl]i\ loop

. filmstrip
tootnote
fr-ontispiecc
gazetteer
glossary
graphics
guide card
hardware ’ .
illustrator |

index

Library ot Congress

. literary awards /
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it the mcduston of o tle on the Ibrary shielves 1 questofied. the Iibtaian shall have the fullowing form (Citizen’s Request for

Reconsideration of a Book) turned in by the person who questions the book:  * -
. CITIZENS REQUEST FOR RECONSIDERATION OF A BOOK
* £
" Author Hardeover Paperback Paperback
Title .~ . .. o o ITo . - e
R ’ ey
Publisher (if known) R - e e e —en
€

Request initiated .~ . _ . —_— —
Telephone: .. - o o Addressi
City .. .... - S~ —Zip: )} — -
Complamant represents .. himself -
e e e e =name of organization —
e e i e -~ identlify other group
I. To what m the book do you object? (Please be specific: cite pages.) .

N 2

)
2. What do you feel might be the result of reading this hook? .
- T o T o o L@
3. For what age group would you recommend this book? - S S
4 Is there anything good about this book? - .. . .

. o " . . . -
5. Did you read the entire book? . =l Whatparts? e
.
. . .o . s »
6. Are you aware of the judgment of this book by literary crties? .2 -
~ A -
7. What do you helieve is the theme of this book? — — T
x » a J', “
- o .

8. What would you like your school to do about this book?

e oo Do not assign it to my child.

‘
.

-, Wathdraw it from all students as well as from my child:

. . Send it back to the committee for reevaluation. ¢

9. In ts place, what bouk ol etual iterary quahity would you recommend that would convey as valuable a picture and perspective

of our civilization?

Signature of Complainant
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DIRECTORY OF PUBLISHERS
Abrams. Harry N, 110 L. S9th St., New York, N.Y. 10022
American Geographical Society. Broadway at 156 St., New York, N.Y. 10032 .
American Library Association, 50 East Huron St.; Chicago, lllinois 600 1 1 \
Amidon, P |IS 4329 Nicollett Avenue,South, Minneapolis, Minnesoty 55400
Appleton: (cntury~(‘rolts 440 Park Avenue, South, New York, N.Y.\10016 ,
Assoctation for Childhood Education International, 3615 Wisconsiir Avenue, N.W., Washington, D.C. 20016+
Baines & Noble. Ine.. 100 East 53rd St.. New York, N.Y. 10022
Bowker, R. R.. Company, 1180 Avenue of the Americas, New York, NiY. 10036
Cambridge University Press, 32 East §7th St., New York, N.Y. 10022
- Cattell. Jaques, Press, Box 25001, Tempe, Arizona 85282
Cavanagh, Gladys, 2223 Chamberlain Avenue, Madison, Wisconsin 53705
Center for Hunxnities, Inc., 2 Holland-Avenue, White Plains, New York 10603
Chandler Audiovisual Services. Ine.,.124 Spear St.. San Francisco, California 94108
Chemical Rubber Company, 18901 Cranwood Parkway, Cleveland, Ohio 44128
. Citation Press, 50 West 44th St., New York, N.Y. 10036 .
Collier. Inc.. 866 Third Avenue, New York, N.Y,. 10022 * .
Columbia University Press, 562 West [13th St.. New York, N.Y. 10025 ¢
Commodity Rescarch Bureau, Inc., 140 Broadway. New York N.Y. 10005 '
Cowpton, F. ., 425 North Michigan Avenue, Chicago, lllinois 60611 ' ' N
The Conference Board, 845 Third Avenue, New York, N.Y. 10022 v ’
Council of State Governments, P.O. Box 11910, Léxington, Kentucky 40511
Coward, McCann and Geoghegan. Inc., 200 Madison Avenue, New York, N.Y. 100
Creative Visuals. Div. of Gameo Industries Inc., Box 1911, Big Springs, Texas 79720
Crowell, Thomas Y., 666 Fifth Avenue, New York, N.Y. 10003
Crowgll\CoIIicr Educational Corp.. 866 Third Avenue, New York, N.Y. 10022
Denison, T. S., 5100 West 82nd St., Minneapolis, Minnesota 55437 -
Dodd, Mead & Company, 79 Madison Avenue, New York, N.Y, 10016
* Doubleday and Company, Inc., 501 Frankliti Avenue, Garden City, N.Y. | 1530
Eastman Kodak Company, 343 State St., Rochester, N.Y. 14650
~emm—ee . Edueatot’s Progress Services, dne., Dept A4A, Randolph, Wisconsin 53956
Encyclopaedia Britanniea Educational Corp., 425 N. Michigan Avenpie, Chicago, Illinois 60611 .
Eyegate, 146:01 Archer Avenue, Jamaica, N.Y. 11435 )
Facts on File, Inc., 119-West §7th St., New York, N.Y. 10019 R .
Field Enterprises Educational Corp.. 510 Mérchandise Mart Plaza, Chicago, Illinois 60654 )
Filmstrip Center, 3033 Aloma, Wichita, Kansas 67211 . ' ’
Fordham Publishing Company, 2377 Hoffman St., Bronx, N.Y. 10458 -
Free Press, 806 Third Avenue, New York, N.y. 10022 <
Erontier Press, 815 Lafayette Bldg:. Buffalo, N.Y. 14203, )
Funk & Wagnalls Company, 666 Fifth Avenue, New York, N.Y. 10019 :
» Gale Research Company. Book Tower, Detroit. Michigan 48226 . .
Golden Press Publishers, 850 Third Avenue, New York, N.Y. Too22 ' . ‘
Government Printing Oftice, Supt. of Documents, Washington, D.C. 20402 .
Grolier, Inc., 575 Lexington Avenue, New York, N.Y. 10022
Grosset & Dunlap, Inc., 51 Madison Avenue, New YorK, N¢Y 10010
Hammond, Inc.. Maplewood, New Jersey 07040 :
Harper & Row, Inc., 10 East 53rd'St., New York, N.Y. 10022 » ‘
Hart Publishing Company, 719 Broadway, Nc\v York, N.Y. 10003 .
Hawthorn Books; Inc., 260 Madison Avenue, ‘New-York, N.Y. 10016
“ighsmith Company, Inc., P.O. Box 25, Fort’ Atkinson, Wisconsin 53538
> Holt, Rinehart & Winston, Ing., 383 Madison Avenue, New York, N.Y. {0017 . . .
Howghton Mifflin Company. 2-Park Street, Boston, MassaCliusetts 02107 , \
ideal School Supply Company, 11000 S. Lavergne Avenue, Odkl.l\vn Hlinois 60453 .
- . Interact Company, Box 262, Lakeside, California 92040
Johnston Publishing Company, 820 South Michigan Avenue, Clm.lgo Illinois 60605
Knopf. Alfred A., Inc., 201 East 50th St., New York, N.Y. 10022
Little, Brown & Company, 34 Beacon St., Boston, Massachusetts 02106

»
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Littleficld, Admms and Company, 81 Adan)s Drive, 'loto\va New Jersey 07512
McGraw-11ill Book Company, 1221 Avenue of the Americas, New York, N.Y. 10036 -
MeKay, David, Company, Inc.. 750 Third Avenue, New York, N.Y. 10017
Macmillan Company, 866 Third Avenue, New York, N.Y. 10022 .

Marquis Publications, 200 East Ohio St.. Chicago, lllinois 60611 4

Media 2000, 2826 Walnut Lill Lane, Box 20958, Dallas, Texas 75220 . - y
Merriam, G. & C.. Company, 47 Federal Street, Springficld, Massachusetts 01101

Merrill, Charles E., Publishing Company, 1300 Alum Creck Dr., Columbus, Ohio 43216 ~ .
Milford House, 85 Newbury, Boston, Massachusctts 02116 ~ ( ‘
Miller-Brody Productions, 342 Madison Avenue, New York, N.Y. 10047 ¢
Milliken Publishing Company, 611 Olive St.,'St. Louis, Missouri 63101 ~ )
National Geographic Society. 17th & M Streets, N.W., Washington, D.C. 20036 )

New York Public Library, Fifth Avdhue and 42nd St., New York, N.Y. 10018 .

New York Times Company, 330 Madisorr Avenue, New York, N.Y. 10017 ’ :
New York University Press, Washington Square, New York, N.Y. 10003

Norton, W. W. & Company. Inc., 500 Fifth Avenue, New York, N.Y. 10036 i
Odysscy Press, 4300 West 62nd St., Indianapolis, Indiana 46268

Oklahoma istorical Society, 2100 North Lincoln, Oklahoma City, Oklahoma 73105
Oklahoma State Department of Education, 2500 North Lincoln, Oklahoma City, Oklahoma 73105 )
Owen, I A., Company, 5 Bank Street, Dansville, New York 14437

Oxford University Press, Inc.. 200 Madison Avenue, New York, N.Y. 10016 . ‘

Pageant Press, lnc., 101 Fith Avenue, New York, N.Y. 10003
Penguin Books, Inc., 72 Fifth Avenue, New York, N. Y. 10011
Phillip S. G., Inc., 305 West'86th St., New York, N.Y. 10024
Prentice-ilall, Ine., Lnglc\vood Cliffs, New Jersey 07632
Quadlrangle, 10 East 53rd, New York, N.Y. 10022 ‘ e T

Rand MeNally & Company, Box 7600, Chicago, lllinois 60680 . 4

Random Ilouse, Inc., 201 East 50th St., New York, N.Y. 10022 ‘ ) v
Regnery. llenry, Company, 114 W. lllinois St., Chicago, lllinois 60610 , ’
St. Martin's Press, Inc., 175 Fifth Avenue, New York, N.Y. 10010 .

Scarecrow Press, Ine., Box 656, Metuchen, New Jersey 08840 ) ) . A
S(.h()ldblll. Book Services, SO West 44th St.. New York, N.Y. 10036 ) -
Scott-Foresman & Company, 1900 E. Lake Avenue, Glenview, llinois 60025 ’ .

Seribner’s, Charles, Sons, 5§97 Fifth Avenue, New York, N.Y. IOOI’f . . ®

Simon & Schuster, Inc., 630 Fifth Avenue, New York, N.Y. 10020 '
Society for Visual Education, Inc., 1345 Diversey Parkway. Chicago, Minois 60()]4 ‘ ..
Sunburst Communications, Pound Ridge, N.Y. 10576 . - .

Sunburst Press, 5331 N.E. 28th Avenue, Portland, Oregon 97211 . . =~ '
Sturgis Library Products. Box 130, Sturgis, Michigan 49091 ' , . ’
. Spoken Arts, 310 North Avenue, New Rochelle, NY 10801 ) i el
Taylor Teaching Tapes, 737 3rd Avenue, Drawer B, ‘Chula Vista, California 92010
Troll Associates, 320 Rt. 1I7 Mahwah, New Jersey 07430 . -
United Transparencies, lile.. P.O. Box 888, Binghamton, N.Y. 13901° ' .

University of Oklahoma Press, 1005 Asp Avenue, Norman, Oklahoma 73069 Y.

A

Van Nostrand Reinhold Company, 450 West 33rd St., New York, N.Y. 10001 ° . g

Washburn, lves, Inc., 750 Third Avenue, New York, N.Y. 10017 )
Watts, Franklin, Inc., 845 Titird Avenue, Ney York, N.Y. 10022, ° ’ - o
Western Publishing Company, Inc., 850 Third Avenue, New York. N.Y. 10022 | '
Wilson, 11, W., Company, 950 University Avenue, Bronx, New York 10022 i ' ' .

Wollensak/3M Company, 2501 1udson Road, St. Paul, ‘Minnesota 55114

2

World Publishing Company, 110 East S‘)th St.. New York, N.Y. 10022 . '
Weybright & Talley, 750"Third Avenue, New York, N.Y. 10017 N
Writer, Inc.. 8 Adington St., Boston, Massuchusetts 02116 . .
Xerox Corppration, Rochester, New York 14603 '
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.E. L. Collins
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. . - Clifford Wright. Adfirinip‘trator

STATE BOARD OF EDUCATION
Leslie Fisher, Chairman
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MEMBERS e
Elna Juergens
Jack Mace

Harry C. Shackelford

OKLAHOMA STATE DEPARTMENT OF EDUCATION

L ‘Leslie Fisher, State Superintendent

E. H. McDonald, Deputy Superintendent

Lloyd Graham, Associate:Deputy Superintendent

Ear} Cross, Assistant Superintendeit
'+ J. D. Giadens, Assistant Superintendent
Tom Campbell, Assistant Superintendent
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